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1. HEJIX OCBOEHUSA JUCHUIIJINHBI
Hensimu ocBoeHust TucHUIUIMHBL «TaliM-MEHEIKMEHT» SBISIOTCSA: (GOPMUPOBAHUE Y
CTYJCHTOB OOIIUX MPEACTABICHUI O CYINTHOCTH M THIAX YIPABJICHUS BPEMEHEM, MPUHIIUIIAX U
crocobax yrpaBieHHs BpeMeHeM sl Oojiee YCHEIIHOTO OCYIIECTBICHUsS MpodeccroHaIbHON

IEeATEILHOCTH.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OIIOII
Jucununnmna«TaliM-MeHe IKMEHT

OTHOCHTCA K

«Aucummimmnsl (moxymu)» OITOIL.

00s13aTeNbHON

qactu Oioka 1

[IpenmecTByrOmMuUe AUCIUTLTAHBI
(KypChl, MOJTYJIH, IPAKTHKH )

[Tocnenyromume TUCUUTLITAHBI
(KypChbl, MOJTYJIH, TIPAKTHKH )

Metonabl
pelIeHui

IIPUHATHA

YIPABJIEHYECKUX

[IpousBoacTBeHHas
(ITpenmumnomMHast IPaKTUKA)

IIpaKTHUKa

OCHOBBI
MEHeDKepa

poeCCUOHAIIBHOTO

pa3BuUTHUA

3. INTAHUPYEMBIE PE3YJIBTATHI OBYUYEHUA 110 JUCHUIIIIMHE

Ko 1 HaumeHnoBanue

Kon u unaukarop

Pe3ynbrarel 00yueHus

KOMIIETEHIINH (MHIUKATOPBI) TOCTHIKECHUS
KOMIIETEHIUU
YK-1 - Cmoco0en | YK-1.1 - HaxomwuT, | Bnagerr HaBbIKaMHM IIOMCKA,
OCYIIECTBIISTH MIOUCK, | MHTEPIIPETUPYET, KPUTHUCCKH | aHATN3a u 00paboTku
KPUTHUYECKUI aHAIN3 U CUHTE3 | aHAIM3UPYET W CHUHTE3UpYET | HHPOpMAIuu
uH(popManuy, MPUMEHSATH | HH(POPMAIIHIO, TpeOyemyto
CUCTEMHBIH  TOAXOJ  JUIS | I PEIICHHS IOCTaBICHHOU
pEIIeHNSI TOCTABJICHHBIX 331a4 | 3aJla4H
YK-3 - Crocoben | YK-3.1 -  OcymectBiusier | 3HaTh 0COOCHHOCTH PalOTHI B
OCYILECTBIISATH coluaibHoe | oOOMeH nHpopManueH, | KOJIEKTUBE
B3aHUMO/ICHCTBHE M | 3HAHUSIMA H  OIBITOM  C
peaTM30BBIBATh CBOIO POJIb B | WICHAMU  OOmIECTBA  JUIS
KOMaH]Ie pelieHus IMOCTaBJICHHBIX
3a7a4

YK-6 - Cnocoben ympasmsts | YK-6.1 - Hcnonp3yer | 3HaTh HHCTPYMEHTHI U

CBOUM BpPEMEHEM,
BBICTpanBaThb U pCaJIM30BbIBATH
TPACKTOPUIO CAMOPA3BUTHS Ha
OCHOBE MIPUHITUIIOB
o0pa3oBaHMsI B TE€UYCHHUE BCE
KU3ZHU

WHCTPYMEHTBI ¥ METOJbI
YIIPaBJICHUS CBOUM BPEMEHEM
JUIS JIOCTUKECHUS
MOCTaBJIEHHBIX LIENEN

METO/Ibl YIIPABIEHUS CBOUM
BpEMEHEM

YMmeth BbIOUpaTh Hanbosee
3¢ (heKTUBHBIE CTIOCOOBI
yIIpaBJICHUS] BpEMEHEM

Bnaners HaBBIKAMH
3¢ (HeKTUBHOTO
HCITOJIH30BaHUS CBOETO
BPEMEHU JUIS  JIOCTHXKCHUS
MTOCTaBJIEHHBIX IEIEH
YK-6.2 - Onpenenser 3amaun | Biamers HaBBbIKAMU
U TPACKTOPHUIO CaAMOPA3BUTHUS | yIIPaBICHUS COOCTBEHHBIM
Ha OCHOBE MIPUHIIAIIOB | BPEMEHEM

oOpa3oBaHMs B TEUEHHE BCel
JKA3HU, TPENNPUHUMAET MEPHI
110 €€ peanu3alyu




OIIK-2 - Crnocoben
OCYILECTBIISITh coop,
00paboTKy W aHAW3 JaHHBIX,
HEOOXOUMBIX JIJISl PEUICHUS
MIOCTaBJICHHBIX
yIpaBIEHYECKUX
UCTIOJIb30BaHUEM
COBPEMEHHOTO
UHCTPYMEHTAPHS u
WHTEJICKTYaTbHBIX
nH(pOpMaIMOHHO-
AHATUTUYCCKUX CUCTEM

3a7a4, C

OIIK 2-1 - Onmnpenenser
UCTOYHUKM HUHPOpPMALUU U
OCYIIECTBJISIET WX IIOMCK Ha
OCHOBE€ IIOCTABJICHHBIX IICJICH
IS perieHus
npo¢eCCHOHATBHBIX 3a1a4

3HaTh
CUCTeMAaTH3aII1
uHpopmaruu

IMPUHIUIIBI

3HaTh CYLIHOCTH YIpaBIICHUS
3amayaMd ¥ MHGOpMaIei B
TaliM-MEHEHKMEHTE

3HaTh  OOIHME  TPHUHIIUIIBI
KOMITBIOTEPU3ALMA  CUCTEMBI
CaMOYTIPaBIICHUS

YMerb aHaJIM3UPOBATh
IPUYMHBI Je(PUIUTA BPEMEHU

YMerb KOPPEKTUPOBATh
mpouecc yIpaBICHUSA
BPEMEHEM

4. OFBEM JJUCLHUILJIMHBI U BUIbI YYEBHOM PABOThHI
OO0mmi 00beM UCHUILIHHEI COCTABIIAET 3 3a4eTHBIX eauHullbl, 108 axkameMuueckux

4acoB.
(01010
Bun yuebHoit paboTbl Bcero Tpumectp

4acoB A

Konrakrnas pa6ora (Bcero) 32,5 32,5

B TOM YHUCIIE!

1) 3ansTus nekiuonHoro tuna (JIK) 10 10

U3 HUX

— JICKIIUU 10 10

2) 3ansTust cemunapckoro tumna (I13) 20 20

U3 HUX

— cemunapsl (C) 20 20

— npaktuyeckue 3anatus (I1P)

— jabopaTopHsble padoTs! (JIP)

3) rpyIIOBBIC KOHCYJIBTAILIHH 2 2

4) uHMBHyalIbHAs paboTa

5) mpomexyToUHas arTecTarus 0,5 0,5

CamocrositesibHas padora (Bcero) (CP) 75,5 75,5

B TOM YHCIIE:

KypcoBoii npoekt (paboTa)

Pacuetno-rpaduueckue paboTsl

KonTtposnbHas pabota

Pedepar 10 10

CamormnoaroroBka (CaMOCTOSITEILHOE U3yUeHUE Pa3/IeiioB,

popaboTKa U MOBTOPEHUE JIEKIIMOHHOTO MaTepHraja U MaTepuasia 39 39

y4eOHUKOB U Y4eOHBIX TOCOOUI, MOATOTOBKA K TaOOPATOPHBIM U

MPAKTUYECKUM 3aHSATHIM, KOJUIOKBUYMaM U T.11.)

IToaroroBka K arrecTaliu 26,5 26,5

O6mmit 066eM, yac 108 108

dopma NpoMeXyTOYHON aTTecTalluu OK3aMeH Dr3aMen

03920




Bun yaeOHO# paboTh Bcero Tpumectp
4acoB A
KonTakrnas pa0dora (Bcero) 22,5 225
B TOM YHCIIE!
1) 3anstus nekuronnoro tumna (JIK) 10 10
U3 HUX
— JIEKIIUHA 10 10
2) 3ansTHs cemuHapckoro tuna (I13) 10 10
U3 HUX
— cemuHapsl (C) 10 10
— npaktuyeckue 3ausatus (I1P)
— maboparopHsie padboThl (JIP)
3) rpymIoBbie KOHCYJIbTALUH 2 2
4) uaauBUAyaIbHas paboTta
5) mpoMexxyTouHast aTTeCTaIlHs 0,5 0,5
CamocrositesbHas padora (Bcero) (CP) 85,5 85,5
B TOM YHUCIJIE:
KypcoBoii npoexT (pabora)
PacuetHo-rpaduueckune paboThl
KonTponbhas padbora
Pedepar 10 10
CaMonoaroroBka (caMOCTOATEIHLHOE U3YUYEHUE Pa3/IeTioB,
popaboTKa M MOBTOPEHHUE JIEKIIMOHHOTO MaTepHraja U MaTepuasia 49 49
y4eOHUKOB M Y4€OHBIX TOCOOUIA, TOJITOTOBKA K J1a00paTOPHBIM U
MPAKTUYECKUM 3aHSATHSIM, KOJUIOKBHYMaM U T.]1.)
IToaroroBska K arrecranuu 26,5 26,5
O6mmit 066eM, yac 108 108
®opMa MPOMEKYTOUHON aTTECTALUN OKk3aMeH JK3aMen
5. COAEP)KAHUME U CTPYKTYPA JUCHUIIJIMHBI
5.1. Conep:xaHue TUCHMILINHBI
Ne paznena HaumenoBanue Coneprxanue paszena (TeMbl)
(Tempr) pazfeina (Tembl)
.. | Onpenencuue CaMOMEHJI)KMEHTA. IIpeononenue
Tema 1 Ocrosa TTHAHOR CTapTOBBIX MpensATCTBUM. 3HaueHue BpeMeHu. [Iponecc u
s dexTuBHOCTH
pe3ysbTaT IeATeIIbHOCTH.
Cucrema [Touck, ananus u obpadboTka nHpopmamuu. [Tocrpoenune
Tena 2 | MEPCOHATBHOTO AQHAJTUTHKHU: CIOCOOBI OLIEHKU JINYHOM 3((EeKTUBHOCTH.
YIIPaBJICHYECKOTO CriocoObI HHBEHTapU3aIlluN BPEMEHH.
ydera
CunbHble W cia0ble CTOPOHBI JIMYHOW OpraHU3aIud
tpyaa. Ilorepu Bpemenu npu nocraHoBke 1enu. [lotepu
Conepxanie amamisa BPEMCHH TIPH ILIAHHPOBAHMIL. [Torepu BpemeHHU npu
Tema 3 O BbIpaboTke pemieHuid. [lotepu BpemeHH u3-3a IIoX off
BpeMeH opranuzanum paboTel. PekoMeHmamm mo panoHaIbHON
OpraHu3aliii TpyJa MeHekepa. UTo JOKEH 3HaTh
coOCTBEHHUK KamuTaia BpemeHH. Juddepenunanus
1eJIel 10 BpEMEHHBIM KPUTEPUSIM.
Tema 4 OcHOBBI ITpuHIMIIEI M TpaBUIiIa IUIAHUPOBaHKS BpemeHu. Cucrema
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IUTAHUPOBAHMUSI IUIAaHUPOBaHMUSI BPEMEHHU: JOJITOCPOYHBIE, TOJOBBIE,
NESATENBHOCTH. KBapTaJIbHbIE, MECSAYHBIE, HEIETIbHBIE U THEBHBIC IIJIAHBI.
[IpocTble HMHCTPYMEHTBI pEIIEHHs CIOXKHBIX 3ajad.
Meron cTpykTypupoBaHus BHMMaHUA. HeoIHOPOIHOCTH
BPEMEHHU U OTPAHUYEHHOCTh BHUMAHUSI.
CocraBnenue 3anaHuil. OLiEHKa JJIMTEIBHOCTU AKIMH.
CocraBieHue IUIaHOB .
PesepBupoBanune BpemeHu. Ilpunsathe pemeHuil 1o
Tema 5 JHA C  IIOMOIIBIO
IPUOPUTETAM u IIEPETIOPYUEHHUIO. KonTposns.
METOAA «AJIBIBI» .
Baxseliye npuHIMIbBI IJJAHUPOBAHUSI.
PesepBbl [Tpunuun Ilapero [cootHomenue 80:20]. Otrnenenue
Tema 6 | NpOU3BOOUTENBHOCTH | CPOYHOTO OT BakHOro. JlemerupoBaHue IpoOJIeM.
TpyJa OCHOBBI J€JIErMPOBaHUS
Ynopsgouenue o06pabotku uHbopmaruu. [IpuHIMI
cUCTeMaTH3alMi WHPOPMALUMU — OpUEHTALUUs Ha
OCTH)KEHUE eJu. PanmonansHoe YTEeHUE
Nudopmanmst u | " H H . ’
panuoHanbHOE oOBiIazeHue wuHpopmanmend. OducHas
Tema 7 KOMMYHHUKaIUU B .
. TEeXHUKa Npu pabore ¢ uHpopmauuei. ParnuonanbHoe
TaliM-MEeHeKMEHTE .
IIPOBEJICHUE COBEILaHUH. Cocras YYaCTHHUKOB.
[TonroroBka cosemianus. IlpoBeneHue coBelaHus.
Peanu3anus UTOroB CoBEIaHUs.
PanmonansHoe Copneprkanue JTUCTKOB-IAaMATOK U (popmyisipoB. OducHas
Tema 8 BEJICHUE TEXHWKa Tpu pabore ¢ uHPOpManueir. MeHemKMEeHT
KOPPECIIOHIEHIINH Ka4yecTBa M MMChbMEHHasi MH(pOpMaLUsl OpraHu3aluu.
TalM-MEHEUKMEHT KaK MHCTPYMEHT OPTraHM3alUOHHOTO
. pa3ButHs. OcobeHHocTH paboThl B KoJulekTuBe. Jloruka
KopriopaTuBHblii .
Tema 9 . BHEJ[PEHUS KOPIIOPaTUBHOI'O TaliM-MEHEKMEHTA.
TaliM-MEHEIKMEHT M .
KopriopatuBHass KynbTypa W KOPIOPAaTUBHBIA TailM-
MEHEIPKMEHT.
Opranuzanus OcHOBHBIE CTaJ U1 IPOABHKEHUS «TM-
Tema 10 | KOpIOPaTUBHOTO 3G (HEeKTHBHOCTI. Opranu3zanyoHHas CTpaTerus:
TallM-MEHEDKMEHTA MOBBIIIIAEM YIPABISIEMOCTb (pUPMOH.
Excel — koHctpykTop mns TaiiM-meHemkepa. OOurue
TexHuueckoe MIPUHIIMIIBI KOMIIBIOTEPU3ALUU CHUCTEMBbI
obecrieyeHne camoynpayieHus. CTpyKTypa CHUCTEMBI JINYHON paloThI.
Tema 11 | mepconanbHOM ITpuHIMIIBL CO3aHUs  JIMYHOTO «QIIEKTPOHHOI'0
CHUCTEMBbI yudeTa | opraHaiizepa». TexHU4YecKre HOCUTENN «MOOMIH3ALI.
BpEMEHU VYnpaBnenue 3agadyaMu U uHpopManueil. YmnpaieHue
IIPOEKTaMHU.

5.2. CTpyKTypa IMCHUILTHHBI

(0J00)

Ne HaumenoBanue pasnena (TeMbl) KonngectBo yacoB
pasnena Bcero | JIK C Cp
(TeMbr)

1 OcHoBa aTM4HOMN 3P PEeKTUBHOCTH 8 2 2 4

2 CucremMa NepcOHAIBHOIO YIPABJIEHYECKOIO y4eTa 8 2 2 4

3 ConeprkaHne aHajM3a UCIOIb30BaHNsS BpEMEHHU 8 2 2 4

4 OCHOBBI TUIAHUPOBAHHUS JESTEIBHOCTH. 8 2 2 4

5 CocraBiieHHE TUIaHOB JHS C IOMOIIBIO METOAA 8 2 2 4

«AJIBITBDY
6 Pe3epBbl NpOM3BOAUTEIBLHOCTH TPYIa 6 - 2 4




7 Nudopmanusi 1 KOMMYHHUKAIIUW B TaliM- 7 - 2 5
MEHEJKMEHTE
8 PanmonansHOE BefieHUE KOPPECTIOHICHITNN 7 - 2 5
9 KopnopaTtuBHblii TallM-MEHEHKMEHT 7 - 2 5)
10 Opranu3anys KOpropaTuBHOTO TaliM- 7 - 2 5
MEHEHKMEHTA
11 Texandeckoe obecriedeHne nepcoHaIbHOM 5 - - 5
CHCTEMBI y4eTa BpeMEHHU.
Koncynbranuu 2 - - -
ATtrtecranus 27 - - -
OO6muii 00bemM 108 10 20 49
0390
No paznena HaumenoBanue pazzena (TemMbl) KonuuecTBo yacos
(TembI) Bcero | JIK C CP
1 OcHoBa TM4HOH 3 (HhEeKTUBHOCTH 9 2 2 5
5 CucreMa epCOHAILHOTO YIIPABICHYECKOTO 9 2 2 5
ydeTa
3 ConeprkaHue aHalin3a UCTOIb30BaHUS 9 2 2 )
BpPEMEHU
4 OCHOBBI TUTAHUPOBAHWSI JICATEIHBHOCTH. 9 2 2 5
5 CocraBiieHye JIaHOB JHA C ITOMOIIBIO METOIA 9 2 2 5
«AJIBIIBDY
6 Pe3epBbl NpoN3BOAUTEIHLHOCTH TPyIa 5 - - 5
7 WNupopmaniys 1 KOMMYHUKALIUK B TailM- ) - - 5)
MEHEDKMEHTE
8 PanmonaibHOE BeleHNE KOPPECTIOHICHITHH 6 - - 6
9 KopnopatuBHblii TallM-MEHEPKMEHT 6 - - 6
10 Opranu3zanus KOpInopaTuBHOTO TaiiM- 6 - - 6
MEHEHKMEHTA
11 TexHuueckoe obecrieueHre NePCOHATbHOM 6 - - 6
CHCTEMBI y4eTa BPEMEHHU.
Koncynbranus 2 - - -
ATTtecranus 27 - - -
OO6uwmit 06pemM 108 10 10 59
5.3. 3aHATHA CEMHHAPCKOI0 THIIA
No No Bun Haumenosanue KonunuectBo
I/ | pasznena | 3aHATUA 4acoB
(Tempr) OO | 0300
1. 1 C OcHoBa TM4HOMN 3P PEKTUBHOCTH 2 2
2 2 C Cucrema nepcOHAIBHOIO YIIPABIEHYECKOTO 2 2
ydeTa
3 3 C CopepxaHue aHanu3a UCIIOIb30BaHM 2 2
BpPEMEHU
4 4 C OCHOBBI TUIAHUPOBAHHUS JESTEIILHOCTH. 2 2
5 5 C CocrapneHue MIaHOB JHS C IOMOIIbI0 METOAA 2 2
«AJBITB»
6 6 C Pe3epBbl NpOM3BOAUTENBLHOCTHU TPy 2 -
7 7 C WNudopmaniysg 1 KOMMYHUKAIIMK B TaliM- 2 -
MEHEJKMEHTE
8 8 C PanmonaibHOE BeleHNE KOPPECTIOHICHITHH 2 -
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Q. 9 C KoprniopatuBHBIi TaiiM-MEHEPKMEHT 2 -
10 10 C Opranu3zanys KOpnopaTuBHOIO TalM- 2 -
' MEHEIHKMEHTA

5.4. KypcoBoii npoekT (KypcoBasi pa6ora, pedepart, KOHTPOJIbHAasi padoTa)

3ananue Ha BBIIOJIHEHUE pedepara BeigaeTcs cTyneHTam B 10 tpumectpe Ha 2-0if Hepene
00ydeHus1. 3amura pedepaTa IPOBOAUTCS Ha TOCIETHEH Heene TeopeTndeckoro ooyuenus B 10
TpUMECTpE.

IlepeyeHb TUNIOBBIX TeM pedepaToB:

1. Macmiradbbl TOTeph BPEMEHHU MIPH OTCYTCTBUU KOHTPOJISL.

2. CriocoObl MHBEHTApU3AIUU BPEMEHHU.

3. [ToTepu BpeMeHHU MTPH IIOCTAHOBKE IIETTH.

4. PexoMenaanuu 1o panmoHaaIbHONM OpraHU3aluy Tpya MEHeKepa.

o. [Tpupoma cTparernueckoro pemeHus 1 poiib 0030pa B €ro MPUHSITHH.

6. JudbdepeHumanus 1menei mo BpeMEeHHBIM KPUTEPHSIM.

7. HeonHOpoAHOCTE BpeMEHH U OTPAHUYEHHOCTH BHUMAHUSI.

8. AHanu3 «enb-cpeaCcTBOY.

9. ToranpHOE yrpaBiieHHE KAYeCTBOM: CTAHAAPThI, CUCTEMBI, MOJICITH.

10.  IlpuHsATHE pelIeHHil 10 MPUOPUTETAM U MEPETIOPYUCHHUIO.

11.  MeHemKMEHT HA OCHOBE OHOpHUTMA.

12.  IlpuHuun cucreMatu3alnuu HH(GOPMALUU — OPUEHTAIUS Ha IOCTHXKEHUE 1IeTTH.

13. Crparerus ynpaBjieHHs IOTOKOM [TOCETUTENEH.

14,  TaiiM-MeHEIKMEHT KaK HHCTPYMEHT OPraHu3aliOHHOTO Pa3BUTHSI.

15. OO0111e NpUHIKIIBI KOMITBIOTEPU3ALUU CUCTEMbI CAMOYIIPABJICHHUSI.

16. OcobeHHoCcTH paObOTHI B KOJUICKTUBE

17.  VIHCTpyMEHTBI U METO/Ibl YIIPABJICHUS BPEMEHEM

18. [TpuHIHUITBI cCUCTEMATU3AMK HHPOPMALTUH

19.  CymHocTb yrpaBieHHs 3a1a4aMy U HHPOPMAIHEeH B TAliM-MEHEPKMEHTE

20.  OOuue NpUHIUIBI KOMITBIOTEPU3AIUN CUCTEMbI CaMOYIIPaBICHUS

21.  Ilpuuwmsbl nedpunuTa BpeMeHH

22. MeTobI TOMCKA, aHaTN3a U 00paboTKH HHpOpMALIUK IS LIeel TaitM-
MEHE/DKMEHTA

5.5. CamocTosiTe/ibHasi padoTa

Ne paznena (Tembr) Buner camoctosiTenbHON paboThI KommnuectBo yacos
(0]00]0) 0390
Tema 1-10 s OPO | [ToaroToBka Kk ceMUHAPY 20 10
Tema 1-5 ma O30
Tema 11 (ODO) PaGora waxg TemMaMu, BBIHECEHHBIMH  Ha 5 12
Tema 6-11 (O3®DO) | camoCTOATENBHOE U3YUCHUE
Tema 1-11 N3yuenue CIeUUaTIbHON METOANYECKOU 8 21
JTUTEPATYPBI
Tema 1-11 [TonroroBka pedepara 10 10
Tema 1,2 IloaroroBka npe3eHTauu 6 6
Tema 1-11 IToaroroBka K arrecTanuu 26,5 26,5
Oo0uuit 006eM, yac 75,5 85,5

6. OBPA3OBATEJIBHBIE TEXHOJIOI'MA

NupopmannoHHbIe TEXHOJIOTHH, HCIOJIb3YyeMble npu OCYLIECTBJICHUHU
00pa3oBaTeIbHOIO NMpouecca Mo JMCIHUIIMHE
— cOop, XpaHeHue, cucTeMaTH3als 1 Bblaua yueOHON 1 Hay4HOH HH(pOpMaIIY;

— 00paboTKa TeKCTOBOH, rpauuecKoil U IMIUPHUECKON HH(POpMALIUH;
8




— TMOArOTOBKAa, KOHCTPYMPOBAaHME M TPE3CHTALMsI HWTOTOB HCCIIENOBATEIbCKOU U
AHAJTUTUYECKOH IEeATEIHLHOCTH;

— CaMOCTOSATEIbHBIA TIOMCK JOIMOJHUTEIBHOTO YYEOHOTO W HAydyHOrOo Marepuana, ¢
HCITOJIb30BAHUEM MTOMCKOBBIX CUCTEM M CAaWTOB CeTH MHTEpHET, 3JIEKTPOHHBIX YHITUKIIONCANN 1
0a3 JaHHbBIX;

— HCIIOJIb30BaHME JICKTPOHHOM MOYTHI MIPEMo1aBaTesield i 00yJaroIuX s I PaCChUIKH,
NEPENUCKH U 00CYX/IEHUS BOSHUKIINX y4eOHBIX MPOOIIEM.

-MCIIOJIb30BaHNE TUCTAHIIMOHHBIX TeXHOJIOrUH B pamkax DMOC.

I/IHTepaKTHBHLIe U AaKTHBHbIC 06p330BaTeJIbHLIe TEXHOJIOT'UHN

Bun KomnuectBo yacos
3aHATHS
Ne paznena (IK Hcnonb3yembie HHTEpAaKTUBHBIE U 0300
(Tempr) P é aKTUBHBIC 00pa30BaTEIbHBIC TEXHOJIOTUN 0100
JIP)
1 C KomnbrotepHas npeseHranus 2 2
2 C KomnbsrorepHas npezeHranus 2 2
IIpakTHyeckasi MOATOTOBKA 00y4aIOLIUXCS
Ne Bun 3angarusa Buast padot KomanuectBo | KonnuecTBo
pasnena 4acoB 4acoB
(Tembl) 0]0]0) 03®0

7.®OHJ OLEHOYHBIX CPEACTB (OLEHOYHBIE MATEPHAJIBI) JJISI
TEKYIIETO KOHTPO.JISI YCOIEBAEMOCTH, TIPOMEXXYTOUYHOM ATTECTAILIUH
@OoH/I OLEHOYHBIX CpPEACTB (OLIEHOYHbIE MaTepuasibl) JUId TEKYIIEro KOHTPOJI
yCIIEBAEMOCTH, TPOMEXKYTOYHOHN aTTeCTAUH 110 JUCLIUILJIMHE IPUBE/EH B IPUIOKEHNH K paboueit
IIporpaMme.

8. YHEBHO-METOANMYECKOE MU HWH®OPMALIUOHHOE OBECIEYEHHUE

JUCHUIIJINHBI
8.1. OcHoBHas TuTEpaTypa
1. MenseneBa, B. P. TaiiMm-menemkmenT. Pa3Butre HaBBIKOB 3()(PEKTHBHOTO
yropaBieHus: BpemeHeM : yueOHoe mocobwe / B. P. MeneneBa. — Kazanp : Kazanckwuit
HAI[MOHAJILHBIA HCCIEI0BATENbCKUN TeXHOJIOrH4eckuii ynusepcuter, 2017. — 92 ¢. — ISBN

978-5-7882-2266-0. — Tekct : 31eKTpOHHBINA // DiekTpoHHO-OmOmmoreunas cucrema IPR
BOOKS : [caiit]. — URL.: http://www.iprbookshop.ru/95 036.html

2. MenemkmenT B 2 4u. Yacte 2. : yueOHmk s By3oB/ A. H.Ilerpo [u ap.];
oTBeTcTBeHHBIN penakrop A. H. IlerpoB. — 2-e u3n., ucnp. u gon. — MockBa : M3naTenscTBo
FOpaiit, 2022. — 299 ¢. — (Bwicmiee obpazosanue). — ISBN 978-5-534-02084-7. — Tekcr
NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/490906

8.2. JlonoiHUTe IbHAS JIUTEPATYypa

1. UBanoBa, M. A. MeHemKMeHT : y4eOHUK M MpakTUKyM ais By3oB / U. A. lBaHoBa,

A. M. CepreeB. — MockBa: MsmarenbctBo  FOpaiit, 2022.— 305c¢.—  (Bricuree
obpazoBanue). — ISBN 978-5-534-04184-2. — Tekct : snektpoHHBI // OOpazoBaTenbHAas
mwiathpopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/489027  (mara oOGpamieHHS:
20.04.2022).


http://www.iprbookshop.ru/95%20036.html
https://urait.ru/bcode/490906
https://urait.ru/bcode/489027

2. Taitm-MeHeKMEHT ISl PYKOBOIUTENEH : ydyeOHO-MeToauyeckoe mocooue / M. .
Amnanny, A. 0. Boponun, O. B. Cepecesa, JI. . Uypuna. — HoBocubupck : HoBocubupckmii
roCyJapCTBEHHBIN TexHnyeckuil ynusepcutet, 2019. — 86 ¢. — ISBN 978-5-7782-4073-5. —
TekcT : 27eKTpoHHBIH // DnekTpoHHO-O0nbmmoreunas cuctema [PR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/99222.html RO

8.3. [IporpamMHoe obecrieyeHmne

1. IMTaker mporpamm MicrosoftOffice(nturiensnonnoe)
2. Microsoft Windows (JiniieH3noHHOE)

3. 7Zip(cBOOOHO PacIpOCTPaHAECMOE,0TCUECTBCHHOE)
4. AHTUBHpPYC (JIMLIEH3UOHHOE, OTEYECTBEHHOE)

8.4. IlpodeccuoHaIbHBIE 6a3bI JTAHHBIX

1. Baza mannbix «KopropatuBHelii MeHeKMEHT. bubnroreka yrnpasienus» WWw.cfin.ru
2. «CrpaTernueckoe yrpaBlieHHE U TUIaHHpOoBaHuey, http://stplan.ru//

3. ba3a manusixduHancoBoro cocrosinug npeanpustus, http://afdanalyse.ru/

4.ba3a naHHbIX «HBeCTHIIMOHHBIN TpoeKTy», https://kudainvestiruem.ru/

8.5. UudopmanmoHHble CIPABOYHbIE CHCTEMBI.

1. UudopmanmonHo-tipaBoBas cuctema «KoncynsranT [Lmtocy,
http://www.consultant.ru/

2. CripaBO4HO-TIpaBOBas cHCcTEMa «3aKOHOAATEIbCTBO
Poccump»http://pravo.gov.ru/proxy/ips/?start_search&fattrib=1

8.6. UnTepHeT-pecypcebl

1. Undpopmanmonssliii pecype «Projectimo.runhttp://projectimo.ru/

2. udopmanmoHHslii pecypc « DkoHOMHKA U huHaHChI»hitp://www.finansy.ru/
3. JlenoBoe undopmarmonnoe npocrpanctso PBK www.rbk.ru

Iepuoanyeckue U3TaHU:

1. InternationalJournalofAdvancedStudies (MesxayHapoJHBII )KypHAIT IEPCIEKTUBHBIX
uccnenoBanmii) . — Pexxum qoctyma: http://www.iprbookshop.ru/71537.html

2. [IpukinaaHble SKOHOMHYECKHE HCCIIeIoBaHus. — Pexum goctymna:
http://www.iprbookshop.ru/74836.html

3. duHaHCOBBIC UCCIIC/I0OBAHMS. - Pexxim J0CTyma:
http://www.iprbookshop.ru/62035.html

8.7. MeToan4yeckue yKasaHusi 10 OCBOCHHUIO M CHUIINHbBI

MeToanyeckue ykazaHusi VISl OATOTOBKHU K JIeKIMH

AyIUTOpHBIE 3aHATHUS TUIAHUPYIOTCS B paMKaxX Takoi 00pa30BaTENbHONW TEXHOJOTHH, KaK
npoOJEeMHO-OPUEHTUPOBAHHBI TOJAX0A C Y4EeTOM MpOo(EeCcCCHOHANBHBIX U  JIMYHOCTHBIX
ocoOeHHOCTEH oO0ydarommxcs. ITO TO3BOJIAET YYHUTHIBaTh MCXOJAHBIM YpOBEHb 3HAaHUU
00y4aromuxcsl, a TAKXKE CYIECTBYIOUINE TEXHUYECKHE BO3MOKHOCTH O0yUESHHUS.

MeTomoI0oTHYecKoil  OCHOBO# TperoAaBaHusl JUCHUIUTAHBI SBISIOTCS HAYYHOCTh U
00BEKTUBHOCTb.

Jlexumst SIBISICTCSI TEPBBIM IIaroM TOJTOTOBKH CTYJCHTOB K 3aHSATHSIM CEMHHApCKOTO
tuna. IIpoOnemMsl, mocTaBleHHbIE B HEW, Ha 3aHATUM CEMHHAPCKOTO THIIA NPHOOpPETaroT
KOHKPETHOE BBIPAKEHHE U PEIICHUE.

[IpenoaBaTens Ha BBOJHOM JIGKLIUU OTIPENENeT CTPYKTYPY AUCHUILIUHBI, MTOSICHIET LEIH
W 33aJa9d W3YYEHUS IUCHUIUIMHBL, (DOPMYyITUpYyeT OCHOBHBIE BOIPOCHI W TpeOOBaHHSA K

10


https://www.iprbookshop.ru/99222.html
http://www.cfin.ru/
http://afdanalyse.ru/
http://afdanalyse.ru/
https://kudainvestiruem.ru/
http://www.consultant.ru/
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pesyibTataM ocBoeHMsA. [Ipu mpoBedeHHMH JEKIMH, Kak IMPaBHIIO, BBIICISIOTCS OCHOBHBIC
HOHATHS U ONIPEICIICHUS.

Ha nepBom 3ansTHH mpenoaBareib JOBOJUT 10 00ydaromuxcs TpeOoBaHus K TEKyIIeH U
IPOMEKYTOUHON aTTeCTallMU, MOPSIOK pabOThl B ayAUTOPHM U HAllEJIMBAET MX HA IIPOBEIECHUE
CaMOCTOSITENIbHON Pa0OTHI C yYETOM KOJMYECTBA YAaCOB, OTBEACHHBIX HAa HEe YUEOHBIM TJIAHOM U
paboueii mporpamMmoi o gucruruiuHe (1. 5.5).

Pexomennys nureparypy Uis CaMOCTOSATENBHOTO HM3Y4YEHHUs, MPENoJaBaTeib IOSCHSET,
KakiM 00pa3oM MaKCHMaJbHO MCIOJIb30BaTh BO3MOKHOCTH, Npeaaaraemble 6udnuorexkon AHO
BO CKCH, B TOM uucie €€ 3JIEKTPOHHBIMH pECcypcaMu, a TakKe CJEJIaeT akKLIEHT Ha
npuBJeueHHe pecypcoB ceTu MHTepHeT M npodeccHoHalbHBIX 0a3 MAaHHBIX JUISL M3Yy4YEHHUs
JVCLIATUTAHBL.

Be16op MeTo10B 1 (hopM 00ydeHHs IO AUCHUIUIMHE ONPEAEISIEeTCS:

— o0mKMH 1EeNsIMU 00pa30BaHMsl, BOCIUTAHUS, PA3BUTHUS U TICUXOJIOTHYECKON MOATOTOBKH
00ydJaromuxcs;

— 0COOEHHOCTSIMM Y4eOHOW IUCHUUIUIMHBI W cnenudukoil ee TpeboBaHuMii K OTOOpY
JUIaKTUYECKUX METOJIOB;

— METSIMH, 337]a4aMH U COJIep)KaHNEM MaTepraia KOHKPETHOTO 3aHsTHS,

— BPEMEHEM, OTBEICHHBIM Ha U3Y4Y€HHUE TOTO UM HHOTO MaTepHuaa;

— YPOBHEM IMOATOTOBICHHOCTH 00yUYaroMuXcs;

— YPOBHEM  MaTepuajbHOM OCHAIIEHHOCTH, HaJlU4ueM OOOpYyJOBaHUS, HarJsSAHbBIX
ocoOui, TEXHHYECKUX CPEJICTB.

Jlekuuu  far0T  OOydaroOUIMMCS CUCTEMAaTH3UPOBAHHbIE 3HAHUSA 10 JAMCLUIUIMHE,
KOHIICHTPUPYIOT MX BHUMaHUE HAa HAanOOJIee CII0KHBIX ¥ BaKHBIX BOIIPOCAX.

Jlekuu OOBIYHO M3JIAraroTCs B TPAJULMOHHOM WM B IpobiemMHoM ctuie. [IpobiaemHslit
CTHJIb TTO3BOJISIET CTHUMYJMPOBATh aKTHUBHYIO IMO3HABATEIBHYIO NEATEIHHOCTh OOYUYAIOMIMUXCS U
UX HHTepeC K JUCHUIUIMHE, (OPMHpPOBATh TBOPYECKOE MBIIUICHHE, Mpuberatb K
IPOTHBOIIOCTABICHUSIM W CpPaBHEHHUsM, JenaTh OOOOIIeHUs, aKTUBU3UPOBATh BHUMAaHHE
00yYaroIuxcsi MyTeM MOCTaHOBKU NMPOOJIEMHBIX BOIPOCOB, MOOLIPATH JAUCKyccuio. Bo Bpems
JEKIIMOHHBIX 3aHATHH PEKOMEHAYEeTCS BeCTH KOHCIEKTHpPOBAaHME Y4eOHOro Mmarepuania,
oOpaiiate BHUMaHUE Ha (OPMYIMPOBKH M KaTETOPHM, PACKPHIBAIOIINE CYThb TOTO WJIM MHOIO
SIBIICHHS WJIH TIPOIIECCOB, BBHIBOBI M TPAKTHUYECKHE PEKOMEH IAITUH.

B KoHIe neKnuM AenaroTcs BBIBOABI M ONPEAENSIOTCS 3aJaud Ha CaMOCTOSTEIbHYIO
pabory. B cirydae HenomoHMMaHHsS KaKOW-IMOO YacTH TpeAMEeTa cJenyeT 3aJaTh BOIPOC B
YCTAHOBJICHHOM IOPSAIKE MPENOoAaBaTeo.

KoHCIIeKT — 3TO CHCTEMAaTH3MPOBAHHOE, JIOTUYHOE HW3JIOKEHHWE MaTepHana HCTOYHHKA.
PaznuuatoTcs yeTbipe TUIa KOHCIIEKTOB:

IInan-xoncnexm — 3TO Pa3BEpHYTHIA JETATM3UPOBAHHBIA IJIaH, B KOTOPOM JOCTaTOYHO
NOPOOHBIE 3aITUCH MTPUBOAATCS IO TEM MTyHKTaM IJIaHa, KOTOPbIE HY>KAAIOTCS B TIOSCHEHUH.

Texcmyanbhuvili KOHCnekm — 3TO BOCIPOMU3BEIECHHWE HamOoJiee BaXKHBIX IOJOKEHUN U
(aKTOB HCTOYHHUKA.

C60600HbIli  KOHCnEKm — 3TO YETKO M KpaTko CQOpMYIHpOBaHHBIE (M3JI0)KEHHBIE)
OCHOBHBIC TOJIOKEHHMsI B pe3yjbTaTe INIyOOKOrOo OCMBICIMBAaHUS MaTepuana. B HeMm Moryt
NPUCYTCTBOBATh BBIIUCKHU, IUTATBHI, TE3MCHI, YacTh MaTepualla MOXXET OBITh IpeJCTaBJICHA
TUTAaHOM.

Temamuueckuti KOHCneKm — COCTABIISIETCS HAa OCHOBE M3YUYCHHS Psila HICTOYHUKOB U JIaeT
6oJiee WM MEHEee MCUEePIBIBAIOIINI OTBET MO KaKOH-TO cxeme (BOIpocy).

[ToaroTOBICHHBI KOHCHEKT MW pPEKOMEHIyeMas JHUTeparypa HCIHOIb3YIOTCS MpH
MOJArOTOBKE K 3aHATUSAM CeMHHapckoro Tuma. IloaroToBka CBOAWTCS K BHUMATEIbHOMY
NPOYTEHHIO y4eOHOrO MaTepualia, K PEIIeHHI0 MPUMEpPOB, 3a/Ja4y, K OTBETAaM Ha BOIPOCHI.
[Tpumepsl, 3a1auu, BOIPOCHI 110 TEME SBIISIOTCS CPEACTBOM CAMOKOHTPOJIS.

MeToaundyecKkue YKazaHudA AJd NOATOTOBKH K 3AHATUAM CECMHUHAPCKOI0 THIIA
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OCHOBHOE Ha3HAYEHUE 3aHATUM CEMHUHAPCKOTO THUIA 3aKJIIOYAeTCs B 3aKpPEIICHUU
MOJIYYEHHBIX TEOPETUYECKUX 3HAHUU. [l 3TOro cryaeHTam MNpeiararoTcsi TEOPETHYECKUE
BOTIPOCHI JUIsl OOCYXKACHHS (€CITH ITO CEMHUHAPCKOE 3aHATHE) W 3a/laHus ISl TPaKTHYECKOTO
pelieHus (€ciu 3TO MpakTuueckoe 3aHsaTHe). Kpome Toro, yyactue B MpakTHYECKHX 3aHSITHIX
npenoyiaraeT OTpadOTKYy W 3aKpeIjieHHE CTYACHTaMHU HAaBBIKOB PabOTHl ¢ WH(pOpMAaIneH,
B3aMMOJICHCTBHSL C KOJUIeTAaMHM U TNPOPECCHOHANbHBIX HABBIKOB (y4acTHsi B IYOJIMYHBIX
BBICTYIUICHUSIX, BEJICHUS TUCKYCCUM U T.I1.).

[Ipy mnoAroToBKE K 3aHATHUA CEMHUHAPCKOIO THIIA MOXHO BBIACIWTH 2 3Tama:
OpPTaHHW3AIMOHHBIN; 3aKPEIICHUE U YIITyOJICHUE TEOPETHUSCKUX 3HAHUH.

Ha mnepBoM osrame CTyAeHT IUIAHHPYET CBOIO CaMOCTOATEIbHYIO paboTy, KOTOopas
BKIIIOYACT: YSCHCHHE 3aJaHHs Ha CaMOCTOSTENBbHYIO paboTy; moa0op pPEKOMEHIOBaHHOMN
JUTEpaTyphl; COCTaBIEHUE IUJIaHA PabOThl, B KOTOPOM OIPENEISIOTCS OCHOBHBIE ITYHKTHI
IIPEACTOAIIEH TOATOTOBKHU.

CocraBneHue 1iaHa JUCHUILTHHUPYET U MOBBILIIAET OPraHU30BaHHOCTD B paboTe.

BTopoii 3Tan BKIIFOYAET HEMOCPEACTBEHHYIO IMOJAITOTOBKY CTYJEHTA K 3aHATHUIO.

Haunnate Hago ¢ U3y4eHHs PEKOMEHJIOBAHHOW  JuTepaTyphl (OCHOBHOM W
JOTIONTHUTEBHOM). HeoO0xoAuMO MOMHUTE, YTO Ha JIGKIIMKM OOBIYHO pacCMaTpPUBAETCS HE BECh
MaTepuan, a TOJIbKO ero HauOoliee BakKHAas M CIOXKHAs dYacTb, TpeOyromias MOsSCHEHUMN
mpernoaaBarelis B KOHTEKCTE KOHTAaKTHOM paboTel co cryneHTamu. OcranpHash €ro 4acTh
BOCTIOJIHSIETCSI B MPOIIECCE CAMOCTOATENbHOM paboThl. IlepeyeHb TEOpeTHUECKUX BOIMPOCOB IO
KKJIOM TeMe, Ha KOTOpBIE CTYIEHTHI JOJKHBI OOpaTUTh 0co00€ BHUMAaHUE, OMpPENEseTCs
MpernoiaBaresieM, BEIYIIUM COOTBETCTBYIOLIEE 3aHIATHE, M 3apaHee JOBOAMTCS 10 CBEACHUS
o0ydJarouuxcsi.

3ajaun, NpaKTUYECKHE 3aJaHusi, MPEACTABICHHBIC IO AUCIUIUIMHE, UMEKT MPaKTUKO-
OPUEHTHUPOBAHHYIO HAIIPABICHHOCT.

Perenue 3anaun MOXeT ObITh MPEACTABICHO B MUCbMEHHOM WK YCTHOH dopme. B ciydae
BAPUATUBHOCTHU PEIICHUS 3a]]a4H CJIETyeT 000CHOBATh BCE BO3MOXKHBIC BAPUAHTHI PEIICHHUS.

B cBs3u ¢ atMM paboTra ¢ pPEKOMEHJOBaHHOW JHuTepaTypod obs3aTenbHa. Ocoboe
BHUMaHUE MTPH 3TOM HEOOXOIUMO OOpaTHTh Ha COJEPIKAaHUE OCHOBHBIX IOJIOKCHHUI U BBIBOJIOB,
oOBsicHEeHUE SIBICHUM M (DAKTOB, YSICHEHHE MPAKTUYECKOTO MPHIIOKEHHUS PaccMaTpUBAEMBIX
TEOPETHUECKUX BOMPOCOB. B mporiecce 3Toi pabOThI CTYIEHT JOJIKEH CTPEMHUTHCS TMOHSATH U
3alIOMHUTh OCHOBHBIE MOJIOKEHHUS pacCMaTpPUBAEMOT0 MaTepuala, MPUMEpBI, MOSCHAIOIINE €ro,
pazo0paThCsi B WJUTIOCTPATUBHOM MaTepuale, 3agadyax.

3akaH4YMBATh MOATOTOBKY CJEIYEeT COCTaBICHHUEM IIaHa (TIepeYHsI OCHOBHBIX MYHKTOB) IO
n3ydaeMomMy Marepuany (Bompocy). Takoil miaH MO3BOJSIET COCTaBUTh KOHIEHTPHUPOBAHHOE,
CKaToe MpEACTaBICHUE IO U3yYa€MbIM BOIIPOCAM U CTPYKTYpPUPOBATh U3YUEHHBIN MaTepual.

B crpykType 3aHATHI CEMHUHAPCKOTO THUIIA TPAJAWIMOHHO BBIIEIAIOT CIEIYIOIINE STaIlbl:
1) opraHu3alMOHHBIA STaml, KOHTPOJb HCXOJHOTO YpPOBHS 3HaHHK (0OCYXIEHHE BOIIPOCOB,
BO3HHKIIUX Y CTYJIEHTOB IPHU TMOJTOTOBKE K 3aHATHIO; 2) UCXOAHBIM KOHTPOJb (TECTHI, OMPOC,
MpOBEepKa MUCHMEHHBIX AOMAIIHUX 3aJaHUd W T.J.), KOPPEKIHs 3HAHUH CTYIACHTOB; 3)
oOyyvaronuii Tan (MpeAbSBICHUE aJTOPUTMA PEIICHUS 3aIaHUM, MHCTPYKIIUNA TIO BBITTOJTHEHHUIO
3a/laHui, BBIMIOJIHEHUSI METOJUK U JIp.); 4) camocTosITeNbHas padoTa CTYyJIEHTOB Ha 3aHATUU; S)
KOHTPOJIb KOHEYHOTO YPOBHS YCBOEHUS 3HAHUH; 6) 3aKIIFOUNTEIBHBIHN JTall.

Ha 3ansaTtmii ceMHMHApCKOTO THNA MOTYT MPUMEHSTHCS Ccieayromme ¢GopMbl pabOTHI:
(GpoHTaNIbHAS - BCE CTYACHTHI BBITIOJHSAIOT OAHY M Ty K€ paloTy; TpynmoBas - OJHa U Ta XKe
paboTa BBIMONHSETCS TpPyNmamMu U3 2-5 YENOBEK; WHIWBUIYyaldbHAs - KaXIbIH CTYICHT
BBITIOJIHAECT UHAUBHIYAJIbHOE 3aJaHNUE.

dopmazaHATUH CEeMHHAPCKOTO THMa: 1) TpaJWLMOHHAs IYyTeM TEOPETUYECKOTO
00CYXICHHUSI CIIOPHBIX BOIPOCOB TEMBI MYTEM MPOBEICHHsS] YCTHOTO OIMpOCa CTYICHTOB: 2)
WHTEPAKTHBHAS (TEXHHKA «MO3TOBOTO IITYpMay, paboTa B MaJIbIX TPYIIIAX H Ip).

TexHHUKa «MO3roBOrO MITYPMay
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B 1iensx morpykeHust CTyJIGHTOB B TEMY MCIOJIB3YETCS TEXHUKA «MO3TOBOTO MITYpMay IO
HanboJiee JUCKYCCHOHHOMY BOIPOCY TEMbI, HE HMMEIONIEMY OIHO3HA4YHOTO perieHus. llems
NPOBEICHUSI MO3TOBOTO LITYypMa B Hayalle 3aHATHS 3aKJII0YAaeTCs B BOBJICUCHHHM B IPOIECC
oOy4YeHHsI BCEX CIIylIaTeNiel ayJUTOPUM W aKTUBU3ALUU WX MBICIUTECILHON JeSITeIbHOCTH,
JTUATHOCTHPOBAHUH OIBITA U 3HAHUU CTY/ICHTOB.

B pesynpTare ydacTHss B MO3TOBOM HITYpME CTYICHTaMH OTPaOaTHIBAIOTCS HAaBBIKU
NOJy4deHUuss U paboTsl ¢ MHpopManuel (B 4aCTHOCTH, CTYACHTAMH OCYIIECTBISETCS aHAIU3
MOJYYCHHBIX OTBETOB, BBIJICJICHUE CBEICHHI, WMCIOIUX W HE MMEIONIMX OTHOIICHUE K
oOcyxaaemMoil mpobsieMe, 0OHApYKEHHE CYIIECTBYIONIUX MPOOJIeM M MPOOENIOB, MPOBOIUTCS
KJIaccu(UKanusl CBEJCHUI 10 Pa3IMYHBIM OCHOBAHHUSM), a TAK)KE HaBBIKU B3aMMOJCHUCTBUS C
KoJIJIeTaMH (CTYJEHTaMH) MPEI0CTABISETCS BOSMOXKHOCTD OIICHUTh COOCTBEHHYIO TOUKY 3pEHUS
Y YCIIBIIIATh MO3UIMHU APYyrux odydvaronuxcs). [IpogomkurenbHocTh — 15-20 MuHYT.

PaGota B ManbIx rpynnax

PaGota B MasbIX Tpymnmax HUCHONB3YeTCs IS KOJUICKTHBHOTO MOMCKA IPaBHIBLHOTO
BapUaHTa WIM HECKOJBKHX BApUAHTOB IMPEIUIOKEHHBIX K JaHHOW Teme OJOKOB BOIIPOCOB,
3aganuid. C 3TOM IENBIO MPEToIaBaTelieM CTYACHTHI pa30MBAOTCS Ha MaJble pabovne IPyIIbl B
cocraBe He Ooiyiee 3 YeNOBEK M MM NpEeIJIaratoTcs UIsi 00CY)KACHUsS U pemeHus npoodnemsl. 1o
OKOHYaHHUU pPAa0OThl B MaJlOW TpYIIE CTYACHTHI NPE3CHTYIOT MOJYYCHHBIC pE3yJIbTaThl U
00CYX/aloT MX C APYIMMH CTyJAE€HTaMH B (opmare KOMMEHTHPOBaHUS OO IUCKyccuu. B
pe3yibTare ydacTwsi B paboTe B MajbIX TpyIIax CTyACHTAMU OTPa0aThIBAIOTCS HAaBBIKU
NOJy4deHusi, oOOMeHa U paboThl ¢ HH(pOpMaNHEH, a Takke MPO(HEeCCHOHAIBHO 3HAYMMbIE HABBIKU
B3aUMOJICHCTBHS C JPYTMMHU JMIIaMd B (opMe COTPYJHHYECTBA, AKTUBHOTO CIyLIAHHUS,
BbIpab0TKH 00mero pemenus u ap. [IpogomkurensHocts — 1-1,5 gaca.

B TeyeHume 3aHATUS CTYACHTY HEOOXOIWUMO BBINIOJHHUTH  3allaHMsl, BBIJAHHBIC
Iperno/iaBaTesieM, BBIMOJIHEHNE KOTOPBIX 3a4MTHIBACTCS, Kak TeKymas pabora crynenrta. Jlms
YCUJICHHUS TPOPECCHOHATBHON HANPaBICHHOCTH 3aHSITUH CEMHUHAPCKOTO THUIA BO3MOXKHO
MpOBeJICHUE OMHAPHBIX 3aHATHH, MOCTPOCHHBIX HA OCHOBE MEKIIPEIMETHBIX CBs3eil. Ha Ttakmx
3aHATHSAX PE3YJIbTaThl MPAKTUYCCKUX 3aJIaHHH, TIOJTYYCHHBIX 110 OIHOM TUCIMILUIMHE, SBIISIOTCS
OCHOBOM JIJISl X BBITIOJTHEHHUS 110 IPYTOW JUCIHILTAHE.

MeTtoauyeckue yKkazaHusi AJ1s1 BbINOJHEHHS CAMOCTOSITeIbHOI padoThI

3amaun  CaMOCTOSITENIHOW — BHEAyJAUTOPHOM paOOThl  CTYJIEHTOB 3aKIIOYAIOTCS B
INPOJOKEHUH HM3YyYeHUS TEOPETUUYECKOro MaTepuana JUCHUUIUIMHBI U B PAa3sBUTUU HABBIKOB
CaMOCTOSITEJIBHOTO aHAJIN3a JTUTEPATYPBHI.

CaMoCTOATEIbHOE TEOPETHUECKOe OOYy4YeHHE IMpENIoyaraeT OCBOCHHE CTYIAEHTOM BO
BHEAYJIUTOPHOE BPEMsI PEKOMEHIYEMOM IPENOJABAaTEIEM OCHOBHOW M JOIOJHUTENBHON
mutepatypel. C 93TOH 1LEIbI0 CTYAEHTaM pPEKOMEHIYeTCs TOCTOSIHHO 3HAKOMUTBCS C
KJIACCUYECKUMH TEOPETHUECKUMH UCTOYHMKAMU 10 TeEMaM JUCLUIUIMHBL, @ TAaKK€ ¢ HOBUHKaMU
JUTEPATYypPhl, CTATHSIMU B IEPUOJINYECKUX U3/IaHUSIX, CIPABOYHBIX MPABOBBIX CUCTEMAX.

Jiis  dydmiero  MOHMMAaHUs — MaTepuala  IeslecooOpa3sHO  OCYLIECTBISATH  €ro
KOHCIIEKTUPOBAHUE C BO3MOXHBIM MOCIEIYIOIIUM €r0 00CYKIEHHUEM Ha 3aHATHS CEMHHAPCKOTO
TUIA, HAa HAy4yHbIX CEMHHApax M B HHIUBUAYAIbHBIX KOHCYJBTALUMAX C MPENOJaBaTEIIEM.
@®opMbl KOHCIIEKTUPOBAHUS MaTeprasa MOT'YT ObITh pa3INYHbIMU.

dopMaMu  KOHTPOJISI 33 CaMOCTOSITENIIBHBIM TEOPETUYECKUM OOyYEHHEM  SBISIOTCS
TEOPETUYECKHE OINpOCHI, KOTOpPHIE OCYIIECTBISIOTCA IpENojaBaTeleM Ha  3aHITHUSX
CEMMHApCKOT0 THIA B YCTHOW (hopMme, Mpecieayrole 1ellb MPOBEPKU 3HAHUN CTYAEHTOB I10
OCHOBHBIM MOHATHSM U TEPMUHAM IO TeMe JTUCUUIUIMHEL. B cilydae npeicTaBieHus CTyAeHTOM
BBIMIOJJHEHHOIO MM B IHCBMEHHOM BHUJE KOHCIIEKTAa II0 MPEUIOKEHHBIM BOIPOCAM TEMBI,
BO3MO)KHA €r0 3allliTa Ha 3aHATUU CEMHUHAPCKOI0 THIA WM B UHIUBUIYaTbHOM MOPSIKE.

Pemenune 3amau ocymIecTBISETCS CTYIEHTAaMU CaMOCTOSITEIbHO, PE3YJIbTAThl PELICHUs
3aJa4 MpeJICTaBISIFOTCS Ha 3aHATUU CEMUHAPCKOro TUMA B YCTHOH (opme, mUCbMEHHON (opMme,
B (hopmare paboThl B MaJIbIX TPYIIAax, y4acTHs B TUCKYCCHSX.
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B cBsa3u ¢ Tem, uro pabora ¢ 3amadamMH OCYIIECTBISETCS BO BHEAYJUTOPHOE BpeMs,
CTYJIEHT MOJKET IOJIb30BAThCs JIIOOBIMU HCTOUYHHMKAMU M JOJDKEH MPEACTaBUTh PAa3BEPHYTOE,
apryMEHTHPOBAHHOE PELICHUE KAXKI0M 3aauH.

KintoueByio ponp B IJIaHUPOBAHUM HWHIAMBUAYAIBHOW TPACKTOPUU OOYYEHHS IO
TUCITUTIMHE UTPAeT onepexcarowas camocmoamenvuas paboma (OIIC). Takoii Tun oOydeHus
mpeiaraeTcsi B 3aMEHY TPAJAMLIMOHHOW  PENpOIyKTHUBHOM CaMOCTOSITENIbBHON — pabote
(caMOCTOSAITETbHOE TOBTOPEHUE YUYEOHOTO MarTepualia MW PACCMOTPEHHBIX Ha 3aHATHSAX
QJITOPUTMOB JICHCTBHM, BBITIOJIHEHHE IO HHUM aHaNOrM4HbIX 3amaHuii). OIIC mpemnmosaraer
CIIEYIOINE BUIBI CAMOCTOSATEIBHBIX pPabOT: IMO3HABATEIHHO-TIOMCKOBAs CaMOCTOSITEIbHAS
paboTa, mpenamnosaramlas MOArOTOBKY JOKIJIAIO0B, BBICTYIUIEHUH Ha 3aHATUSX CEMHHApPCKOIO
THUIIA, TOJ00P JIUTEPATYpPHI 10 KOHKPETHOU MpodiieMe, Hanmucanue pedeparoB H Jip.; TBOpUYCCKas
camocTosTelbHas paboTa, K KOTOPO MOYKHO OTHECTH BBIINOJHEHUE CIIELUAIbHBIX TBOPUYECKHUX U
HECTAHAAPTHBIX 3aJaHUN.

3amaya mpemojaBaTelis Ha JTane IJIAaHUPOBAHHUS CAMOCTOATEIbHOW paboThl —
OpPTraHW30BaTh €€ TAKUM 00pa3oM, 4TOObI MAKCHUMAJILHO YYECTh HHIWBHYaTbHBIC CIOCOOHOCTH
KKIO0ro 00ydYarollerocs, pa3BUTh B HEM I103HABATEIbHYIO MOTPEOHOCTh M TOTOBHOCTH K
BBITIOJIHEHUIO CAMOCTOSITEIBHBIX paboT Bce Oosiee BHICOKOTO ypoBHs. CTyAEHTHI, MPUCTyHas K
U3YYCHHUIO TEM, JOJDKHBl MPUMEHUTh CBOM HAaBBIKM paboThl c OubnuorpaduyeckumMu
UCTOYHUKAMHA W PEKOMCHIYEeMOW JUTEepaTypo, YMEHHE 4YeTKO (HOpPMYIHpOBaTH CBOIO
COOCTBEHHYIO TOYKY 3pPEHHs M HAaBBIKM BEJICHUS HAyYHBIX AMCKyccUi. Bce moAroToBieHHbIE U
MIPEJICTABICHHBIE TEKCTHI JIOJDKHBI SBJIATHCS PE3yJIbTATOM CaMOCTOSATEIBHONW MH(OPMAIIMOHHO-
AHAIUTUYECKOW paboThl CTyAeHTOB. Ha HX OCHOBE CTYACHTHI TOTOBST MaTepHUaibl IS
BBICTYIUICHHU B XOJ€ MPAKTUYECKUX 3aHATHMN.

MeTtoauyeckue peKoMeHAallH 110 NOATOTOBKe U 0(popmiiennIo pedgepara

PedepaTuBHoii pa6oToii sBiseTcs 0030p JUTEpaTyphl MO HCCIEIYeMOW TEMAaTHKe.
Pedepar mnpencraBmser coOoil OAMH W3 OTANOB HAYYHO-UCCIICOBATEIHCKOH padOTHI,
OCHOBHBIMH 33/1a4aMHU KOTOPOU SIBIISIETCS:

1. YraoyGneHnue TeOpeTUUECKUX 3HAHUI.

2. Pa3BuTHe y CTYOEHTOB cIOCOOHOCTEW 00001IaTh U aHAIW3UPOBATh PE3YNbTATHI,
yMeHUs paboTaTh CO CHEIUATBLHON TUTEPATYPO.

3. 3akpeluieHHe M pa3BUTHE YMEHHUH M HAaBBIKOB, TBOPUYECKOI'O MEPEHOCA W3Y4YEHHOUN
TEOpUU JJIsl PELLIEHUS MPAKTUYECKUX 3a/1a4.

4. OBnagenue pyHIaMEHTAIBHBIMUA OCHOBaMHU Oyay1ei npodeccum.

B o0s13aHHOCTH CTyAeHTa TP MOATOTOBKE pedepara BXOIUT:

- TIOCELIEHHE KOHCYJIBTALUN CBOETO PYKOBOJIUTEILS;

- CaMOCTOATEIbHOE U3yUYE€HUE PEKOMEHJAO0BAHHON JIUTEpaTyphl U 3aKpEIIEHUE HaBBIKOB
paboThI ¢ JINTEPAaTYPHBIMH UCTOYHUKAMU;

- OBJIAJICHHE HaBBIKAMU aHaJU3a U 0000IIEHUsI COOPAHHOTO JIUTEPATYPHOTO MaTepuraa;

- OBJIaJICHME HAy4YHOM JIOrMKOM pedepara, NMOHMMAHUS LENH, 3a7ad, OOBEKTa U
IpeaMeTa UCCeI0BaHus, UCIIOIb3YEMbIX METOI0B U ITPHUEMOB;

- COBEpLICHCTBOBAHNE YMEHHs TIPaMOTHO, JIMTEPATYPHBIM SA3BIKOM HM3Jararb
pe3yNbTaThl U JeJIaTh CAMOCTOSITENIbHBIE BHIBOJIBI;

- odopmiieHHe pPabOTBI B COOTBETCTBHM C TPEOOBAHUSMHU OSCTETUKH, HOPMaMHU
opdorpaduu u 00IKUMU IPABUIIAMU JINTEPATYPHO-TpadUIecKOro 0popMICHHUS;

- pEeryiaspHbIi OTYET IIEpe] CBOMM HAay4YHBIM DPYKOBOAMTEIEM O BBIIIOJHEHUU
3allJIaHUPOBAHHBIX JTalloOB paboThl, HMHMOPMHPOBAHHE O TOJYYEHHBIX MPOMEKYTOUHBIX
pe3yJipTaTax;

- cTporoe coONIOJICHME HaMEYEHHBIX CpPOKOB 3aBEpIIEHHUS JTarnoB paboThl,
CBOEBPEMEHHOE INIPEICTABIEHUE €€ PYKOBOJUTEIIIO.

Bp100p TeMBbI CTyACHTAaMUOCYIIECTBISAETCA IO MpEIIaraéMod INPHUMEpPHON TEMATHKE
pedeparoB, KoTopasi COOTBETCTBYeT paboueil mporpamMme W y4YUTHIBaeT crenupuky yueGHOro
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3aBeieHUsA. BMecTe ¢ TeM CTYAEHTY NpeOoCTaBiseTCsl MPaBO B3ATh HHYIO TEMy, KOTopas
ABJISIETCS  HAYaJbHBIM  JTallOM  WJIM  MNPOJOJDKEHHEM  €ro  IMPaKTUYECKOM  Hay4dHO-
UCCIIEIOBATEIbCKONW pabOThI, YUUTHIBACT €0 JIMYHBIE HHTEPECHl U CKIIOHHOCTH, CIIOCOOHOCTH, a
TaK)K€ YPOBEHb TEOPETHUECKHUX 3HAHUM U MpodeCcCHOHATbHOW MPAKTHUYECKOH MOATOTOBKH U
JTaeT BO3MOXHOCTh TBOPYECKH MOJIONTH K ee pa3paboTKe.

CaMocTOsITeIbHO ~BBIOMpass TEMy, CTYACHTY HEOOXOJUMO YYeCTb CIEAYIOLIUe
00CTOSITENBCTBA.

Bo-nepBbix, Tema paboOThl [OMKHA OBITh aKTyaJbHOH. 3HAYMMBIM MPU3HAKOM
aKTyaJIbHOCTH TEMBI SBIISICTCS €€ OTHOIICHUE K MpoOieMaM, HaJ KOTOPhIMU B HACTOAIIEE BpEeMs
AKTHUBHO paboOTalOT yueHBIE.

Bo-BTophiX, Tema palOThl [OKHA HWMETh BBIXOJ HA pEIICHHE MPAKTHYECKUX
SKOHOMHUYECKHX 3a/1a4.

B-TpeTpux, Tema paboOThl [OMKHA HWMETh SCHO OYEpPYEHHBIC TPAHMIBI - YETKO
BBIJICJICHHBIC 3aJ]aud W MpeaMeT uccienoBaHus. UpesmepHO oOlIupHAas TeMa He MO3BOJIsET
u3ydaTh npobieMy yriryOJaeHHO. DTO 4YacTO MPUBOIUT K OOMIIMIO CIIyYailHO IMPHUBIEKAEMOIO
TEOPETHYECKOr0 Marepuaia U B KOHEYHOM UTOTe K MOBEPXHOCTHOMY OCBEILIEHUIO UCCIEAYEMOM
po0OJIEMBI.

3HaHWEe W TOHMMAaHUE HA3BAHHBIX TOJOXKEHUI TOMOXET TPaBUIBLHO BHIOpATh
KOHKPETHYI0O TeMy pedepara, a Takke B HM3BECTHOM Mepe NpeAonperesisieT YCICUIHOCTh ee
BBIIIOJIHEHHUS.

BriOpannas Tema 00s3aTeIBHO YTBEPHKAACTCS PYKOBOIUTEIIEM.

CoOop n 00padoTka yueOHOro MaTepuajia

[TonroroBka pedepara HauMHACTCS C aHAIW3a JUTEPATYPHBIX HMCTOYHHKOB. J[ns TOrO
4TOOBl HMETh IOJIHOE TpEeACTaBlIeHHe 00 u30paHHOM Teme, I1elnecoo0pa3Ho H3YyYUTh
COOTBETCTBYIOIIYIO TJIaBy (TJIaBbI) ydeOHWKA. 3areM CleIyeT NPUCTYIUTh K TIyOOKOMY
M3YYEHUIO JIUTEPaTyphl U MaTepuaia NepuogN4eCKuX U3JaHu.

[MonrotoBka  pedepara  mpenmoyaraeT  CaMOCTOATENBHBIM  TOUCK  CTYIEHTOM
JUTEepaTypHBIX UCTOYHUKOB 0 BhIOpaHHOi Teme. [loaToMy paboTa B OMOIHOTEUHBIX KaTanorax,
MOMCK HYXKHBIX CTaTeil B IMOALIMBKAaX JXypHAJIOB U Tra3eT SBJSAIOTCS Ba)KHEHWIIMM COCTABHBIM
JJIeMEHTOM Hamucanus pedepara. Pe3ynbrarom Takoro mOUCKAa [OJDKEH CTaTh CIHCOK
JUTEPATYpPhl IO UCCIEAYEMOM TeMe, JOINOIHSIOMMNNA U PaCIIUPSAIOIINN OCHOBHYIO JUTEPATYPY,
PEKOMEHI0BaHHYIO HaYYHBIM PYKOBOIUTEIIEM.

[Ipu cobGecenoBanuy UM 3amuTe pedeparta CTyJEHT JOKEH MOKa3aTh 3HaHUE HE MEHee
5-10 nuTepaTypHBIX HMCTOYHUKOB, KOPPEKTHO M OOOCHOBAaHHO MPEJCTABICHHBIX B CIIUCKE
UCIIOJIb30BaHHOM JuTeparyphl. ClieyeT NOMHHUTb, YTO YTEHHE, CIEUAIbHOE H3y4yeHUe
JUTEpaTyphl HENb3sl MpeBpallaTh B MEXaHMUYECKOE HaKamuiuBaHue 3HaHuM. COBEpILEHHO
HEJIOMYCTUMO, €CJIM YTEHHE CONPOBOXKIAETCS MPOCTHIM NEPENUChIBAaHUEM yuyeOHHMKa, OpOILop,
MoHOTrpaduii win crateil U3 *KypHasoB.

OAHOBPEMEHHO C U3yYEHHEM JUTEpPaTyphl CIEAyeT MOAO0MpaTh MPUMEPHl U3 MPAKTHKU
JUISL AJUTFOCTPALIUU TEOPETUYECKUX MTOJIOKEHUH.

CocrapiieHue miiana

ITocne BbIOOpa TeMbl M aHaJW3a PEKOMEHJOBAHHBIX JIMTEPATYPHBIX HCTOYHUKOB
HEOOXOJUMO COCTaBUTh NPHUMEPHBIA IUIaH, TO €cTb OO0O03HAYUTh OCHOBHBIE HaIlpaBJICHUS
IIPEJCTOSIEN AEATETbHOCTH.

[1nan paboThl - 3TO epeyeHb pa3AesoB, naparpadoB WK MYHKTOB, COCTABJIEHHBINA B TON
MOCJIEeI0BATEIbHOCTH, B KaKOW OHM JaHbI B pedepare.

Hameuennsiit ian paGoTsl 1ienecoo0pa3Ho oOCyANTh C HAYYHBIM PYKOBOJIUTENIEM. DTO
MO3BOJHUT M30paTh Haubojee ONTHMANbHBIM MyTh BBHIMOJHEHHUS pabOTHI, AaCT BO3MOKHOCTh
COCpPEIOTOYUTh YCUJIMSL Ha OCHOBHBIX HauOojiee BaXKHBIX €€ DJJIEMEHTaX, M30exkaTh
HeperpyKeHHOCTH BTOPOCTEINIEHHBIM JJIsl H30paHHOI TeMbl MaTepHAIOM.

Crpykrypa padoTsl
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Pedepar nomkeH copep)kaTh HECKOJIBKO JIOTHUECKMX YAcCTEW, pAacIlOJIOKEHHBIX B
OIpENIENIEHHON MOCIIeI0BATENbHOCTH U UMETh ONpeAeieHHOe OopMiIeHUe. Tumynvhbvlil aucm.
Cooeporcanue. Beeoenue. Ocnosnas uacms. 3axnouerue. Cnucox ucnoIb3yemolx UCOYHUKOS.

Cooeporcanue npencrapisier coO0M CTpyKTypy paboThl C yKa3aHHEM Hayajla KaxJoro
paszaena.

Beeoenue sBnsercs BCTYNUTENbHBIM pa3[esioM paOOThl, B HEM ONPEAEISAIOTCS: Lelb
paboThl; OOBEKT WM MPEAMET HCCIIEIO0BAHUS; METOJbl JOCTHUKEHUS LENU; 3aJadyd, KOTOpbIE
CTaBUT CTYIEHT; CTENEHb M3YyYEHHOCTH IpoOJeMbl Kak y Hac B Poccuu, Tak U 3a pyOeKoM.
3nech TaKKe laeTcs KpaTrkoe 000CHOBaHME, ITOUEMY BHIOpAaHHAs TeMa JICHCTBUTEIBHO 3HAYMMAa
U aKTyaJlbHa C TOYKH 3peHus Oynyei npopeccuoHalbHON AEATeNbHOCTD CTYAEHTA.

OcHognasa yacme.

ConepkaHre OCHOBHOW YacCTH JOJDKHO PACKPBITh LEIU U COOTBETCTBOBATH HA3BAHUIO
TeMbl. BBINONHSETCS OHA HA OCHOBAHWU M3Yy4YCHHS JHMTEPATYPHI, MPOBEACHHUS Pa3sHOOOPAa3HBIX
UCCIIeI0BaHUH, 0000ILEHNH CBOETO JIMYHOIO OIIBITA.

OcHoBHas 4acTh pazzaensiercss Ha 2-4 paszzgena (TJ1aBbl), IPUMEPHO PABHBIX MO 00BEMY.
Paznen - 3T0 3aKOHUEHHAs! MBICIIb C BBIBOJIOM, BBIBOJIbI MOT'YT OBITh BBIJICJIEHBI B KOHLIE pa3jiena
KpacHOW CTPOKOM WJIN CIIOBOM "BBIBOJIbI".

KonkperHoe conepxaHMe KaXIOro M3 paszesioB 0O0YCIIOBIMBAETCS OCOOCHHOCTAMU
TEMBI M MIPEJICTABICHUSIMH CTYACHTA O PAaCIOI0KEHUN HapaOOTaHHOTO MaTepHala.

Jlnst mydiiero oObsCHEHUs MaTepuaia Heo0X0AUMO MPUBOJUT TPAKTUYECKHE TPUMEPHI,
UCTIONIB30BaTh NU(POBBIE AAaHHBIC, TAOJMUIBI, CXEMBI, JHArPaMMBbl U JIPYTOil aHAINTHYECKUN
marepuai.

3akniouenue

B 3akmroyeHnn NoABOJATCS UTOTH BBIIOJHEHHOW paboOThL. 31ech HEOOXOAUMO OIMCATH,
YTO OBUIO CAETAaHO M K KaKUM BBIBOJAM BBl MPHIILIH, YTOOBI JOCTHTHYTH, IMIOCTABICHHYIO BO
"Beenenun" 1enab. BeIBOABI MOT'YT NOATBEPXKIaTh WM OMPOBEPIaTh CHPABEAJIUBOCTb TOW WIIH
MHOM TEopuHM, KOTOPYHO HCCJIENOBal aBTOp, YCTaHABIMBATh OINPEIEIICHHBIE CBS3U U
3aBUCUMOCTH, KOHCTaTUpOBaTh (akThl, coJepXaTb OO0OOIIEHHS MM HPAKTUYECKHUE
pexomenaanuu. [TocrapaiiTech Takke OLEHUTH, Kakue (hakTopsl Bbl HE yuM Ha MEpBBIX dTarax
HOJArOTOBKU PabOThI, YTO U KaK MOKHO B Oy/yIleM clieslaTh MHa4ye U T.[.

Cnucok ucnoib3yemuix ucmo4HuKog

Jlnisi BBINOJHEHUsT paboThl HEOOXOAMMO H3YUUTh CHEIHATIBHYIO JIUTepaTypy, KaTajlory,
CIIPaBOYHMKH, Ta3€THHIE U KypHAIbHBIE CTaThbM, COOPHUKU U MOHOTpaduu. Odhopmiisisi CIUCOK
JUTEPATYyphl, BA)KHO HE MPOCTO NMEPEUUCIINTh HA3BAaHUS KHWUI U CTAaTEH, B3SATBHIX U3 KaTaJOIOB
OMOIMOTEK MM U3 UMEIOIIMXCS BO MHOTUX KHHMraX CIHUCKax JIMTEpaTyphl. 3/1€ch HEOOXO0IMMO
yKa3aTh T€ UCTOYHUKH, C KOTOPBIMU CIYIIATEIO J0BEIOCh TOPaboTaTh, U3 KOTOPBIX OBLIO YTO-
TO B35ATO B CBOI pabOTy WM, HANpPOTHUB, YTO BBI3BAJIO HECOTJACHE aBTOpPA U TOJIYYHIIO
OIIPOBEpKEHHE Ha CTpaHULaX pedepara.

[Mopsinok 3amMTHI

VYcnenHo BBIMOJHEHHYK paboTy MpenojaBaTeib JOMYyCcKaeT K 3alluTe, KOTopas
IIPOBOAMTCS B ONPEENIIEMOE MPENo/1aBaTeIeM BpeMs [0 COTJIaCOBAHUIO CO CTYACHTAMHU.

Ha 3amuTe aBTOp B CBOEM KPaTKOM BBICTYIJICHMM: COOOIAET O CYHIHOCTH BBIOpAHHOM
TEMbl M OCOOEHHOCTSAX pPAa0OTHI HaJ HEH; OCTaHABIMBAaeTCS Ha HauloJiee XapaKTepPHBIX
TEHJCHIMSX U pe3ysbTarax, IMOJYYECHHBIX B XOJ€ BBIMOJIHEHUS pabOThI; JIelaeT HE00X0AUMBbIe
BBIBOJIbI U PEKOMEHJAIMK; OTBEYAeT Ha BOIPOCHI U 3aMEUaHUsl, YKa3aHHbIE MPENoJiaBaTeseM, a
TaKXe Ha JIpyrue BOIPOCHI MIperoiaBaTelisi B 00beMe TeMbl padoThI.

3ammra pedepara mpoxoauT Ha 7-8 Hedene, kak B ¢opme cobecemoBaHUS C
PYKOBOJUTENEM PabOTHI.

BolaBukenune pegepaToB Ha KOHKYPC

Jlyamme pedepaTsl BBIIBUTAIOTCS Ha KOHKypc HaydHbIX pabor CeBepo-KaBkasckoro
COLIMAJILHOTO UHCTUTYTA.
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MeTtoauyeckue yKa3aHusl 110 BHINOJTHEHHIO KOMIIbIOTEPHOM Npe3eHTaliH.

CrnoBo «mpe3eHTanus» 0003HAYaeT IpeAcTaBlIeHUE, AeMOHCTpanuo. OOBUHO JUIs
KOMIIBIOTEPHOM IPE3EHTAlUMU HCIOJIB3YETCS MYJIbTUMEAUMHBIM IIPOEKTOP, OTpa)karolui
COJECpKMMOE DJKpaHa KOMIIbIOTEpa Ha OOJIBLIOM 53KpaHe, BBIBEIIEHHOM B ayAUTOPHH.
[Tpe3enTanus mpeacTaBiseT cOOOKH COBMELICHHE BHUCOPSIA - MOCIEI0BATEIBHOCTH KaIpOB CO
3BYKOPSIIOM - IIOCIEOBATEIbHOCTBIO 3BYKOBOIO  CONpoBOXAcHMs. IIpeseHtanms Ttem
spdexTuBHEE, YeM B OOoJblIe Mepe B HEH HCHOJB3YIOTCS BO3MOXKHOCTU MYJIbTHMEAHA
TEXHOJIOTHII.

IIpe3enTanusa npencrapiser cOOOW MOCIIENOBATEILHOCTh CAI0B. OTACNbHBINA Clai
MOYET COJIepkKaTh TEKCT, PUCYHKH, (poTOrpaduu, aHUMaIuIo, BUJIEO U 3BYK.

C ToukM 3peHusl OpraHu3aliy MPE3eHTAMH MOXKHO Pa3AeIuTh Ha TPU Kilacca:

- NHTEPAKTUBHBIE [TPE3EHTALINH;

- IPE3EHTALMH CO CLICHAPUEM;

- HEMIPEPBIBHO BBINOJIHAIOIIUECS PE3CHTALUN.

NHTepakTHBHASI NMpe3eHTALMA - JUAJIOI MEXIY I0JIb30BaTeIeM M KOMIbIOTEpOM. B
9TOM CJIy4ae NPE3CHTALMEH YIpaBJIeT II0Jb30BaTeNb, T. €. OH CaM OCYILECTBJISET ITOMCK
uH(pOpMaLK, ONPEENIsIeT BpeMs €€ BOCIPUSITHS, a TaKke 00beM HeoOX0oAuMoro marepuaia. B
TAaKOM pexHuMe paboTaeT yY4eHHK C oOyuaromied NporpaMMoi, peanu3oBaHHOM B Qopme
MYJIbTUMEANIHON npe3eHTanuu. [lpn nHAnBHyanbHON paboTe MYIBTUMEAMUHBINA TPOEKTOP HE
TpebyeTrcs. Bce MHTepakTHBHbIE NpPE3EHTAlMM HMMEIOT OOIIee CBOMCTBO: OHM YHPABISIOTCA
COOBITUSIMH. DTO O3HAYaeT, YTO KOTJa IMPOUCXOAUT HEKOTOpPOE COOBITHE (Ha)kaTHe KHOIKU
MBILIM WY TO3ULMOHUPOBAHHUE YKA3aTells MBIIIU Ha SKPaHHOM OOBEKTE), B OTBET BBIIOIHSIETCS
COOTBETCTBYyMOIlEE AeiicTBue. Hampumep, mocie mienuka Mbllbio Ha ¢ororpaduu KapTHHbBI
HauMHaeTCcsl 3ByKOBOM pacckas 00 ucropuu ee cozfnanus. Ilpe3eHTanus co cueHapueMm - 1oKas
CJIaliIOB MOJi YIpaBJIEHHEM Benyllero (Ioknanuyuka). Takue mpe3eHTaluu MOTYT COAEpXkKaTb
«IUIBIBYILIME» [0 3KpaHy TUTPbI, aHUMHUPOBAHHBIA TEKCT, OUAarpaMMsbl, rpaguku U Apyrue
wuirocTpauuu. IIopsmok CMeHbl CnaioB, a TakKe BpeMs JEMOHCTPALMU KaXkI0ro Cliaijaa
onpezensier Jokna duK. OH ke MPOU3HOCUT TEKCT, KOMMEHTUPYIOLIUI BUAEOPS IPE3CHTALHH.
B HenpepbIBHO BBINOJHAIMXCSH MPe3eHTANMAX HE NPEAYCMOTPEH JUAJIOT C M0JIb30BaTEIEM
U HeT Bexnyuero. Takue CaMOBBINOJNHAIOLIMECS NPE3EHTAlMU OOBIYHO JIEMOHCTPUPYIOT Ha
pPa3IUYHbBIX BHICTaBKaXx.

Co3naHue mpe3eHTalud Ha 3aJaHHYI0 TEeMYy HPOXOAUT uepe3 cieayrolue STambl: 1)
co37aHue ClieHapus; 2) pa3paboTKa MPe3eHTAIlMU C UCIIOJIb30BAHUEM ITPOTPAMMHBIX CPEJICTB.

3areM HYXHO BbBIOpaTh mporpamMmy pa3padoTrku npedeHtamuu. Kaxmas wu3
CYILIECTBYIOIIUX MPOTrpamMM TaKoro Kijiacca 00J1aJaeT CBOUMHU COOCTBEHHBIMU WHUBUAYAIbHBIMU
BO3MOXHOCTSIMH. TeM He MeHee MeXJly HUMHU ecTb MHoro oOmiero. Kaxnas Takas nmporpamma
BKJIIOUAEeT B ce€0sl BCTPOCHHBIE CPEJCTBA CO3JaHUS aHUMAIUH, J100aBJIEHUS U PEJaKTUPOBAHUS
3BYKa, MMIIOPTUPOBaHMA H300pakeHHUH, BUAEO, a TaKkKe CO3JaHMs pHUCYHKOB. IIporpamma
PowerPoint, Bxomsmias B mporpammusiil maket Microsoft Office, npeaHazHauena ais co3nanus
npe3eHTanuii. C ee MoMOIIbIO M0JIb30BaTeNb MOXKET OBICTPO O(OPMUTH JTOKJIAJ B €JUHOM CTUJIE,
TakuM 00pa3oM, 3HAYUTENbHO MOBBICUB CTENEHb BOCHPUSTUS MPENOCTaBIsAeMON MH(OpMauu
aynutopueil. [Ipesentanus win «cnaia-¢puisMy», noarorosieHHas B Power Point, npeacrasnser
co00i1 oce10BaTEIbHOCTD CIIaliIOB, KOTOPBIE MOTYT CO/IEpPKaTh IUIAaH U OCHOBHBIE TIOJIOKEHUS
BBICTYIIJICHHSI, BCE HEOOXOJMMble TaONMUIIbl, JUArpaMMbl, CXEMBbl, PHUCYHKH, BXOJJIIHME B
JEMOHCTpAallMOHHBIM Marepuan. Ilpu HeoOXoauMOCTH B MpPE3EHTAlMI0 MOXHO BCTaBUTh
BUACOdPPEKTHI U 3BYK.

OcHoOBHbIE IPHEMbI cO31aHNs U 0)OPMIIEHUSI TIPe3eHTAIUH

IlocTaBineHHas 3a1aya Tpebyemble neiicTBus

Co3zniaTe HOBYIO 3amyctute Power Point.

Mpe3eHTannio 6e3 B okne nuanora Power Point B rpynme moneit Beioopa Co3nanue
IIOMOLIN MacTepa u npe3entauuussioepute HoBasi npe3eHTanms.

pUMEHEeHHUs 1abaoHa
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BriOpatb pa3zmerky
claina

B oxne nuanora Co3aaTts ciaii BEIOEPUTE MBIIIBIO TPeOYeMbIi
BapHUaHT pa3METKH.

[Tocne Beibopa HoBasi mpe3enTanms okHo quanora Pasmerka caaiina
nosBIseTCcs aBToMaTHuecKu. Ecnu Bel xoTuTe CMEHUTH pa3sMeTKy
MMEIOLIErocs cilaiia, To BbIIoJHUTE KoMaHy @opmat/Pazmerka
cJaiijia Ui BOCMOJIb3YUTECh MUKTOIPAaMMOM, pa3MEIIeHHOH B

nanenyu PopMaTHpoOBaHUe .

[TpumenuTh M120710H
nu3anHa

B mento ®@opmar Beibepute komanay OdopmieHue ciaaiiaa uim
BOCIIOJIB3YMTECH MUKTOIPaMMOM, Pa3MEIICHHON B ITAHEIN

K.oHCTpukTO)
(I)OpMaTI/IPOBaHI/IeE =l

BcraBuTh HOBBIN

OTxkpoiite TOT ciaiijl, mocie KOToporo Bl XOTUTE BCTaBUTH HOBBIM, U

cliang BoInmosiHUuTe KoMauay Beraska/Co3aare ciaaiia (Ctrl + M) win
BOCIIOJIb3YUTECH MUKTOIPAMMOM, Pa3MEILIEHHON B IMAHEIHN
"’El Coznate cnaiig
dopmMaTHpoBaHue | .
[TepemecTuThes Bocnonp3yiiTech 0eryHKOM WM KHOMTKAMU BEPTHKAIBHON TOJIOCHI

MEXK]y ClangaMu

IIPOKPYTKH WK Kiasuiamu Page Down, Page Up.
[Tepemerias 6eryHOK MO>KHO I10 BCIIIBIBAIOLIEH MOJICKa3Ke
OIPENICIUTh, HA KAKOM CJIaliJI€ OCTAHOBUTHCH.

AKTHUBU3UPOBATH
nauess, PucoBanue

Boinonaute komanay Bua /Ilanenn nncrpymentos/PucoBanue

BBecTu TekcT B
MPOU3BOJIBHOE MECTO
claima

Bri6epute Ha nanenu PucoBanue uHCTpyMEHT

Hannmuceuces 1 YCTAaHOBUTE TEKCTOBBII KypcOp B HY’)KHOE MECTO
niu MeHio BeraBka/Haanucs.

OTpenakTupoBaTh
UMEIOIIUNCT TEKCT

I_LIGJ'IKHI/ITG I10 TCKCTY, YCTAHOBUTC TEKCTOBBIN KYpCOpP B HY?’KHOC MECTO
M BHCCUTC MCITPABJICHUA UIN IIO6aBJIeHI/IfL

VY nanuth TEKCT BMeCTe
C paMKot

[1IesKHUTE 110 TEKCTY, 3aTEM IHEIKHUTE HEMOCPEACTBEHHO IO PAMKE H
Haxmute kinasuiry Delete.

W3meHuTs mpudT UiIu
pa3mep mpudTa

Bocnonssyittecs komangoil @opmat/IlIpugT nnm packpsiBarommmcs
CIIUCKOM IIPU(TOB/pa3MepOB MAHETN
|Times Mew Faman |v | 18 -

WHCTPYMEHTOB

HN3menuTs BeT
npudra

Beimonnute komanny ®@opmat/Lpudt mnu Bei6epure knonky LBer

TEKCTa naHeny @opmarupoBanue (PucoBanue).

Bo16pats cTHib
odopmienus mpudra

Bocnonssyittecs komangoit @opmat/IlIpudT nim kHonkamu

¥ A O 3

HaHeJIN UHCTPYMEHTOB “ : IOJYXKMPHBIH, KYpCHUB,

ITOJYEPKHYTBIN, TEHb.

BeIpoBHATH
HaOpaHHBINA TEKCT
OTHOCHUTEJIBHO PAMKH

Bocnonssyittecs komangoii @opmar/BeipasunBanue/Ilo eBomy
kpaio (Ctrl + L); ITo uentpy (Ctrl + E); Ilo npaBomy kparo (Ctrl +
R); Ilo mmpuHe WM KHONKAMH TTaHEIH HHCTPYMEHTOB

= (@opmaTupoBaHue.

BriOpatb 1iBeT u THI
JIMHUUW JJI paMKH,
o 00paTh 3IUBKY

Brigenute pPaMKy (I/IJ'II/I YCTAaHOBUTC KYPCOP B TCKCT, BBEICHHEIN B

12

paMKy) U BBIMOJIHUTE KoMaHAy dopmat ... B mosBuBmemcs
JANAJIOT0OBOM OKHE YCTaHOBI/ITe IOBCT 3aJIMBKM, TUII JUHHUH U €€ LIBCT.
Ta1<>1<e MOXKHO BOCITOJIIB30BAaTECA KHOIIKAMU ITaHCIIN PI/ICOBaHI/[e:

Ay . i = =

— 3aJIMBKa; ™ — OBET JUHUU, =~ — THUII JIUHHUH.

AKTHBHU3UPOBATh
IaHeab ABTO(UIYPHI

BriGepute komanny BeraBka/PucyHok/ABTodurypsl min

. . A -
BOCIIOJIb3YUTCCh KHOITKOUW IMAaHCIIN PucoBanue ETAPHLYPE!
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HapucoBatb 00BbeKT

AKTUBH3UpPYITE aHens PucoBaHue, BbIOEpUTE COOTBETCTBYIOLIHIA
MHCTPYMEHT (JINHUS, OBaJI, IPSIMOYTOJIBHUK U T.J1.) U «PACTIHUTE»
burypy Ha crnaiize, mpoTacKuBas Kypcop.

HN3mennts nBet
00BEKTA

1%
Beinenute 00beKT U BHIIOIHUTE KOMaHay Dopmar 1SRN

-

BOCITOJIB3YHTECh KHOIKOM IMaHeau PucoBanmue: ™= — [(BET JMHUH.

Hactpouts TeHb
00BbeKTa

BriienuTe 00bEeKT U BOCIIONB3YHTECh KHONKOW NTaHenu PucoBanme:
B _ CTHJIb TEHH.

Hactpouts 006eM
00BeKTa

BrigenuTe 00bEeKT U BOCIIONB3YHTECh KHONKOW NTaHenu PucoBanme:

o - — O0BeM.

[ToBepHYTh OOBEKT Ha
KaKoW-1u00 yron

Brinenute 00bEKT U BOCIIOJIB3YHTECh KHONKOW NaHe I PucoBanue
JericrBusi/IIoBepHyTh/0Tpa3sutsh/CB000JHOE BpallleHHe, a 3aTEM
MIEPEMECTUTE MBIIIBIO YT0JI 00bEKTa B HAIIPABJICHUHU BPAIICHHUS.

CrpynnupoBaTh Brinenute Bce 00bEKTHI, OUIEKAIINE TPYIIIUPOBKE U BBIIIOJIHUTE

00BEKTHI koManay I'pynnupoBka/I'pynnupoBaTh KOHTEKCTHOTO MEHIO
BbIJIEJICHHBIX OOBEKTOB.

XynoxecTBeHHas Bocnons3yititecs kHONKOW nanenu Pucosanmue:

HAJITHCE 4 _ Jo6aButh 00bekT WordArt.

BcraButs 3ByK

Bri6epute komany MeH0 Berapka/®@uiabMbl M 3BYK/3BYK M3
KOJUICKIINM KAPTHHOK; 3BYK M3 ¢aiiJia.

HaCTpOI/ITB aHUMalluro

B pexume cnaiiioB mEIKHATE 0OBEKT, KOTOPBIH XOTUTE aHUMHUPOBATh.
B mento Iloka3 cnaiiioB BeiOepuTe KOMaHIY

|@ HacTpoitka andraun.. | HJIM COOTBETCTBYIOILYIO

KOMaHly KOHTEKCTHOTO MEHIO BBIOpaHHOTO 00beKTa. BriOepute
HYXHbIE 3JeMeHThl NaHea HacTpoiika aHnManum.

YcTaHOBUTH MaciiTad
pabouero cnaiija B
cpene Power Point

Ha nanenu Crangapthas cpenst Power Point yctaHOBUTD
HEOOXOUMBINA MacIITad MPOCMOTpPA U3 PACKPBIBAIOIIETOCS CITUCKA
6% -

Cnoco0
MIPEJICTaBICHHUS
JIOKyMeHTa (T.€.
Mpe3eHTaluu .ppt) B
OKHE MPUIIOKEHUS

Jokyment Power Point MokeT 0TOOpakaThCsl B OKHE MPUIIOKEHUS
Tpemsl crioco0amMu: B BUJE CIaiI0B, B peKUME CTPYKTYpPBI, B PEKUME
COpPTUPOBIIUKA CIIAHI0B.

Jns um3MeHeHus cmnoco0a TMpeACTaBIEHUS JIOCTaTOYHO BHIOpATh
COOTBETCTBYIOIYI0 KOMaH1y B MEHIO Bua WM menkHyTh 110 OZHON

Power Point U3 TpeX KHOIOK B JIEBOM YacTU FOPU3OHTAIBHOM MOJOCHI MPOKPYTKHU:
¥ — nokas cnaiigos (¢ Texymero cnaiina); B — oOpIYHBIN pexuM; 58 —
PEKUM COPTUPOBIIMKA CIIANIOB.

[TpoBecTn Beimonuaute komanay Bua/Iloka3s caaiinos (F5) wiu Bocrop3yiTech

JIEMOHCTPAIHIO KHOIIKOM =

Ilepeiitu BocnonssyiiTech menuxom Moy, kinasuinamu Enter, Ipo6e,;

cnenyromemy ciaiiny | Page Down, Page Up wiu kinaBuiny HaBuraimu Kypcopa (00 0):

B IIPOLIECCE nepexo/ BIepe/Ha3asa Mo rajgepee ciaiiios; Home — nepexon k

JEMOHCTpALNH camMoMy repBomy ciaiiny; End — mepexox k camoMy mocieaHemMy
clanay.

IIpoBectn Haiiaure cBoil Qaiin, BbIieINTE U BEI30OBUTE KOHTEKCTHOE MEHIO

ACMOHCTpaluro, HE
3amyckas Power Point

Ha)KaTHeM MPaBOil KHOMKU MBIIIN. B KOHTEKCTHOM MEHIO BbIOepUTe
komaHy Iloka3ars.

CoxpansieTcs mpe3eHTaius B ¢aiiie ¢ pacumpenueM .ppt.

MeToanyecKue YKa3zaHud MO BBINMOJHCHHUIO MPAKTUICCKHUX 3agaHuH
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[TpakTHdeckue 3aHATHS MPOBOSATCS TOCTE H3YyYEHUS] COOTBETCTBYIONIUX PA3/EiOB U TEM
y4eOHON JHMCIUIUIMHBI.

[lemaMu NOpPaKTUYECKUX 3aHATUH SBIAECTCS 3aKPEIUIEHUE TEOPETUUYECKHX 3HAHUU
CTYJEHTOB U MpHOOpEeTeHHWE NPAKTUYECKUX HABBIKOB B MpodeccHnoHaTbHOMI chepe
JIeATETbHOCTH.

Jnis peiieHUs: MPaKTUYECKUX 3aJaHUil CTYJEHTY HEOOXOAMMO H3YyYUTh TEOPETUUYECKHUIl
MaTepuan (JIGKIIMOHHBIA MaTepuan, Yy4eOHYH0 U MPaKTUYECKYIO JIUTEeparypy) IO TeMe
MPAKTUYECKON pabOTHI.

[Ipy BBIMOJIHEHUM TMPAKTUYECKHX pPabOT HEOOXOIMMBIM SIBIISCTCS HAIMYUE YMCHHUS
aHAJIM3UPOBaTh, CPaBHUBATh, 0000LIaTh, JenaTh BbIBOABI. PelieHue 3agaun JOMKHO OBITh
apryMEHTUPOBAHHBIM, OTBETHI HA 33JJaHUS TPEJCTABIICHBI ITOJTHO.

B cootBercTBUM ¢ MeTOOUKOHN 3apaHee (GOPMYIHUPYETCS TeMa MPAKTUYECKOro 3aHSATHS,
CTaBATCSI KOHKPETHBIC 1IeJIM U 3a/aud, JTOCTUTAEMbI€ B MPOIECCE BBIMOIHEHUS MPAKTUUYECKOTO
3anarud. [IpuBogutcs nuteparypa, He0OX0oAUMast ISl BHIITOJTHEHUS PAKTUYECKOTO 3aHATHS.

Hauunate paboTy Ha 3aHATUU PEKOMEH]IYEeTCS C 03HAKOMJICHHUS C KPATKUM TEOPETUUECKUM
MaTepuaioM, KacalolUMCsl MPaKTHYECKOr0 3aHATHUS. 3aTeM OCYIIECTBISIETCS KOHTPOJb
NOHMMaHHA OOydarommMucs Haubojee oOmMX TepMUHOB. Jlamee ciemnyer paz0bop pemeHus
TUTIOBOW 3aJaud MPAKTUYECKOro 3aHATUS. B TOM ciywae, eciM NpakTUYECKOE 3aHATHE HE
COJICPKUT PACUETHOTO 3aJaHUs, a CBSI3aHO C M3YUYCHHEM U aHAJIM30M TEOPETUUYECKOTO
MaTepuana, HeoOxonuMo Oosiee MOAPOOHO OCTAHOBHUTHCS HAa TEOPETHYECKUX CBEACHHSIX U
O03HAKOMUTBCS C HMCTOYHHKAMH JIUTEPATYphl, HEOOXOJMMBIMH JUIS BBIMOJTHCHHS JTaHHOTO
MPAKTHYECKOTO 3aHATHS.

B xone BbITIONIHEHHWS pacUETHBIX 3aJaHUN OOydarolmuecs HaydaTCs pealn30BhIBATH
MOCIIEA0BATEIBHOCTh JEHCTBUI NIPU HCIIONIB30BAHUK Hanboyiee pacIpOCTPAHEHHBIX METOJIOB U
JIEJIaTh BBIBOJIBI, BRITCKAIONIUE M3 TIOJYICHHBIX PACUCTOB.

Kaxxgoe u3 mpakTUYECKHX 3aHATUA MOMKET TNPEJCTAaBIATH HEOOJbIIOE 3aKOHYEHHOE
MCCJIEIOBAHHUE OJTHOTO U3 TEOPETUUECKUX BOIPOCOB M3y4aeMOU TUCIUTIIIUHBL.

B KkoHIle KaxXgoro 3aHATHS HEOOXOAMM KOHTPOJh. KOHTpOIBHBIE BOMPOCHI JIOJKHBI
Croco0CTBOBaTh 0o0Jiee TIIYOOKOMY M3YUYEHHMIO TEOPETHUYECKOro Kypca, CBS3aHHOTO C TEMOM
MPAKTUYECKOro 3aHsATHs. Takke KOHTPOJbHBIE BOIPOCHI JOJDKHBI TIOMOYb B PEIICHUU
MOCTAaBJICHHBIX TIEPE/I YHAIIUMCS 3371a4 U MOATOTOBKE K C1aue MPaKTUUECKOTO 3aHSATHSA.

B o06meM Buae MeTOAMKA MPOBEACHUS MPAKTHYECKUX 3aHATHH BKIIOYaeT B cebd
paccCMOTpEHHE TEOPETUUYECKUX OCHOB M MPUMEpa pacueTa, BhlJIady MHOTOBAPUAHTHOTO 3a/IaHUS
U UHIUBUAYAIbHOE CaMOCTOSITENIbHOE BBHIMOJHEHHE OO0yJarommMces pacdeToB. (OcBoeHHE
METOJMKH pacueTa OCYIIECTBISETCS BO BpeMsl MPOBEACHHS MPAKTUYECKUX 3aHATUH, gaiee
CaMOCTOSITENILHO 00yYaronIrecst BHITOIHSAIOT pacueTHhIE pabOThl B COOTBETCTBUU 3aJaHHUSIMH.

CTyaeHT nociie10BaTeIbHO BBIIOTHSAET BbIIAHHBIC MY MPEToaBaTeIeM 3a1aHus.

B cnyuae BOZHUKHOBEHUS 3aTPyIHEHUH, CTYACHT MOXET OOPAaTUThCA K MPEToAaBaTemio 3a
MTOMOIIIBIO.

MeToauyeckue yka3aHus MO NMOATOTOBKE K NMPOMEKYTOYHO# aTrectanuu B ¢opme
IK3aMeHa

[TpomexyTouHas aTTecTalus 1o JUCHUIUIMHE TPOBOAUTCA B (hopMe IK3aMeHa.

[Ipy MOATOTOBKE K JK3aMEHY HEOOXOAMMO MOBTOPHUTH KOHCIIEKTHI JIEKIMHA IO BCEM
paznenam (TemMam) TUCIUIUIAHEI.

Ha »K3ameHe CTymeHT [OIDKEH TMOATBEPAUTh YCBOGHHE Y4eOHOTrO Marepuaia,
MPEAYCMOTPEHHOTO pabouell MporpaMMol AWCIHHUIUIMHBL, a TakKe MPOJEMOHCTPHPOBATH
NpUOOpETEeHHbIE HABBIKM aJaNnTalldd TOJIYYEHHBIX TEOPETHYECKHX 3HAaHUW K CBOeH
MpoeCCHOHAIBHON JEATEIHPHOCTH. DK3aMEeH POBOIUTCS B (popMe yCTHOTO cOOECeOBaHHE O
TUTIOBBIM BOITPOCAM JIJISl HK3aMEHa.

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIMHBI
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Jis  peanuzanmu  AMCUUIUIMHBL TpeOyeTcss cieayrolee MaTepHalbHO-TEXHUYECKOEe
obecneueHue:

- JUIS 3aHSTUN JIEKIIMOHHOTO TUIA — y4eOHas ayJuTOpusl, OCHAIIEHHas 000pyl10BaHUEM U
TEXHHUYCCKUMHU CPEJICTBAMHU O0yUCHHUS.

- IS 3aHATHI CEMUHAPCKOTO THIIA - y4yeOHas ayTMTOPHs, OCHAIIEHHAs 000PYIOBaHUEM H
TEXHHUYCCKUMHU CPEJICTBAMHU O0yUCHHUS.

- ISl TPYNIIOBBIX KOHCYJBTAIMK - yuyeOHasi aylIuTOpHs, OCHAIIEHHass 000OpYyJOBaHUEM U
TEXHHUYCCKUMHU CPEJICTBAMHU O0yUCHHUS.

- ISl IPOMEKYTOYHOU aTTeCTalluy - ydeOHasi ayTUTOpHs, OCHAIIICHHAs: 000pyI0BaHUEM U
TEXHHUYCCKUMHU CPEJICTBAMHU O0yUCHHUS.

Jlist caMOCTOSITENTEHOW Pa0OTHI: MOMEIICHHE, OCHAIIEHHOE KOMIBIOTEPHONW TEXHUKOU C
BO3MOXKHOCTBIO TOJKIIIOYCHHS K ceT «MHTepHeT» W oOecreueHrueM JIOCTyIa K 3JIEKTPOHHON
nH(OPMaIIMOHHO-00Pa30BaTEILHOM Cpelie OpraHU3aIlHH.

10. OCOBEHHOCTH OCBOEHUA JUCIUIIIUHBI JIMOAMU C
OI'PAHUYEHHBIMU BO3MOXHOCTSAMMU 310POBbSA

OOyvaromuMcst € OrpaHMYEHHBIMH BO3MOXKHOCTSIMH ~ 3/10POBbSl  IIPEJIOCTABIISAIOTCS
CHelualibHble y4eOHUKH, Y4eOHble MOCOOMS U AMIAKTUYECKUE MaTepHallbl, CIeluaIbHbIe
TEXHUYECKUE CPEJCTBA OOyUEHHUsI KOJUIEKTUBHOTO U WHAMBHUAYAJIHHOTO IOJB30BaHUS, YCIYTH
ACCHCTEHTa (ThIOTOPA), OKA3bIBAIOUIET0 00YUYaIOIUMCSl HEOOXOIUMYIO TEXHHUECKYIO TOMOIIb, a
TaKXe YCIIyTH CYPIOIEPEBOAYMKOB M TU(DIOCYpAonepeBOIIUKOB. Opranu3anus 00ecrneuynBaeT
MEYATHBIMH W/WIIM AJIEKTPOHHBIMU 00pa30BaTEIbHBIMU pecypcaMu B opMax aJanTHPOBAHHBIX
K OTPaHUYCHUSM UX 3JI0POBBSI.

OcBoeHME AUCUUIUIMHBI O0YYaIOIIUMUCA C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 3J0POBbSI
MOXET OBITh OPraHM30BaHO COBMECTHO C JIPYTMMH OOYYalOIMMHUCS, a TaKXe B OTIEIBHBIX
rpynmnax.

OcBoeHUEe AUCHUIUIMHBI O0YUYAIOIUMHUCSI C OTPAaHUYCHHBIMU BO3MOXHOCTSIMH 3J0POBBS
OCYIIECTBIISIETCS C y4YETOM OCOOEHHOCTEH MCUXO(U3UUECKOTO DPAa3BUTHUS, HHIWBUIYaTbHBIX
BO3MOXKHOCTEHM U COCTOSIHUS 3/I0POBBSI.

B mensx JOCTYMHOCTH TONYy4YeHHsS BBICIIErO OOpa3oBaHUsA 1O 00pa3oBaTEIbHON
mporpamMme JIMIIAMH ¢ OTPAaHUYEHHBIMH BO3MOXXHOCTSIMH 3JI0POBBSI IPH OCBOEHUU JUCITUTUTHHBI
o0ecrieunBaeTcs:

1) mist ML ¢ OrpaHUYEHHBIME BO3MOKHOCTSIMH 3/I0POBBS 110 3PEHUIO:

— IPUCYTCTBHE THIOTOPA, OKA3BIBAIOIIUIN CTYACHTY HEOOXOJUMYI0 TEXHUYECKYIO MTOMOIIb
C YYETOM WHIUBHUIYAIbHBIX OCOOCHHOCTEW (MIOMOTAET 3aHsTh pabouee MECTO, MepPeBUTATHCS,
MPOYUTATh U OPOPMUTH 3a/IaHKE, B TOM YHCTIE, 3aMHChIBAs IOl AUKTOBKY),

— MIMCbMEHHBIC 3a/IaHMs], @ TAK)K€ MHCTPYKIUU O TIOPSIJIKE MX BBIMOTHEHUS OPOPMIISIOTCS
YBEJIMYEHHBIM HIpUPTOM,

— CrienuanbHble YYeOHUKH, y4eOHbIE TTOCOOMS M TUIAAKTUUYECKHE MaTepuaiibl (MMEIOIINe
KpYIHBIN WpudT mim ayauodaiier),

— UHAMBHIyaJIbHOE paBHOMEpHOe ocBelienrne He menee 300 mrokc,

—TOpu  HEOoOXOOUMOCTH CTYACHTY JJisi BBINOJTHEHHsS 33JaHUS  IPEIOCTaBISETCS
YBEJIMUMBAIOIIEE YCTPOKCTBO;

2) JUTsl JIUIL C OTPaHUYECHHBIMU BO3MOXKHOCTSIMH 37I0POBBS 110 CITYXY:

— IIPUCYTCTBHE AaCCUCTEHTA, OKA3bIBAIOUINI CTYAEHTY HEOOXOAUMYI TEXHUYECKYIO
MOMOIIb C YYEeTOM WHIUBUAYAIbHBIX OCOOCHHOCTEH (moMoraer 3aHsATh pabodee MEcCTo,
MepEeABUTATHCS, MPOYUTATh U OPOPMUTH 33aJIaHKE, B TOM YHCIIE, 3aITHCHIBAsI TIOJT JUKTOBKY),

—o0ecrnieunBaeTcss ~ HamuM4Me  3BYKOYCWIMBAIOIICW  ammapatypbl  KOJUIGKTHBHOTO
MOJIb30BAHUSA, NPU HEOOXOJMMOCTH O00ydYarolleMycsl MNPeJOCTaBIseTCsl 3BYKOYCHUIIMBAIOLIAs
anmaparypa UHAUBUIYAIbHOTO TIOJb30BaHUS;

—o0ecrnieynBaeTcss  HaJJIeXKAIlMMU  3BYKOBBIMM  CpPEACTBAMH  BOCIIPOU3BEACHUS
uHpOpMaLNH;
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3) At UL ¢ OTPaHUYEHHBIMU BO3MOXHOCTSIMH 3JI0POBbSI, UMEIOIIMX HAPYIICHUS OTIOPHO-
JIBUTATEJIbHOTO armapara:
— IMCbMEHHBIE 3aJlaHHsl BBINOJHAKOTCA HA KOMIBIOTEPE CO CHEHUATU3UPOBAHHBIM
POrpaMMHBIM 00€cTIeYeHUEM UM HaIUKTOBBIBAIOTCS THIOTOPY;
— TI0 KEJIAaHUIO CTYJCHTA 3a/IaHUsI MOTYT BBITIOJHATHCS B YCTHOH (opme.
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ITpunoxkenune k padoyveil nporpaMmMe AUCHHIIINHBI
«TaiM-MeHeIKMeHT»

®OH/ OHEHOYHbIX CPEACTB (OHEHOYHBIE MATEPHUAJIBI) AJIsA
INPOBEJEHHUA TEKYIIEI'O KOHTPOJIA YCHEBAEMOCTH A
INPOMEXYTOYHOU ATTECTALIUA

1. OMAUCAHUE MOKA3ATEJIEH ONEHUBAHUS KOMIIETEHIIU,
®OPMUPYEMBIX B ITPOHECCE OCBOEHUSA JUCHUIITINHbI

Omnucanue IOKa3aTelICH OILCHUBAHHS KOMIICTCHIIHM,

1.

dopMHupyeMBIX B Tpolecce
OCBOGHUS JUCLUUILTUHBI (MOYJIS), M UCIIOJIb3YEeMbIe OLICHOYHBIC CPECTBA IIPUBEICHBI B TA0INIIE

Tabmuua 1 — [Toka3aTenu OlleHUBAaHUS U OLICHOYHBIE CPENICTBA IS OLICHUBAHUS PE3yIbTaTOB
00yuyeHHs 110 JTUCLIUIUIMHE

Kon n HanmenoBanne | Kox m HammeHOBaHUE INokazatenu [Tpouexyps! orieHNBaHMS (OLICHOYHBIC
(dopmupyemoit HHANKaTOpa OILICHUBAHUA CpEeJICTBA)
KOMITETEHIINU JIOCTHDKEHUS (pe3ynpTathl TEKY U MIPOMEKYTOUHAs

(bopmupyemoi 00y4eHus) KOHTPOJIb aTTecTanus
KOMITETEHIINU yCIIeBaeMOCTH
VK-1 - Cnoocoben | YK-1.1 - Haxonut, | Branets  HaBbIKamMu Pedepar DK3aMeH
OCYIIECTBIIAITE  TIOMCK, | HHTEPIPETUPYET, moucka, aHanmsza U | KommnbroTepHas (cutyanuoHHBIE
KPUTHYECKUH aHamu3 M | KPUTHUYECKH 00paboTkn Mpe3eHTaINs 3a7a4n A
cuHTe3  MH(POPMAlWH, | aHAIN3UPYET u | nHpOpMaAIUU 9K3aMEHa)
NPHMEHAT CHCTEMHBIN | CHHTE3HPYET
MOAXON M peleHus | HH(OpMaIuio,
MOCTaBJICHHBIX 3a/1a4 TpebyeMyro pio)v4
pemeHns
IIOCTaBJICHHOM 331241
YK-3 -  Cnocoben | YK-3.1 - | 3Hath  OCOOEHHOCTH Pedepar DKk3aMmeH
OCYIIECTBIIATh OcymiectnisieT 00MeH | paboThl B KOJIJIGKTUBE KonTtpomsHbie (KOHTpOBHBIE
COIMaTIbHOE uHhopmaluen, BOTIPOCHI IS BOTIPOCHI K
B3aMMOJIeicTBHE U | 3HAHUSAMH U OIIBITOM YCTHOTO OIIpoca 9K3aMeHY)
pean3oBBIBATH  CBOIO | C YJeHaMH OOIecTBa
POJIb B KOMaH e IS peuieHus
MIOCTABJICHHBIX 3a/1a4
YK-6 -  Cmoocobern | YK-6.1 - Ucnonp3yer | 3HaTh HHCTPYMEHTHI H Pedepar DK3aMeH
YIIPaBISITh CBOMM | WHCTPYMEHTBHI U | METOABI yIpaBJICHHA KonTponbHbie (KOHTpOJBHBIE
BpPEMEHEM, BBICTpaMBaTh | METOJbl YIPABICHUS | CBOMM BpEMEHEM BOTIPOCHI JUTsl BOIIPOCHI K
" peaNn30BbIBATh | CBOMM BPEMEHEM IS YCTHOTO OoTpoca 9K3aMEeHY)
TPAEKTOPHIO JOCTHKEHUS
CaMOpa3BUTHSA Ha | IIOCTaBJICHHBIX LENEH | YMeTh BHIOUpATh [IpakTryeckue OK3aMeH
OCHOBE MIPUHLIUIIOB HanboJee 3a1aHus (cutyarmoHHBIE
00pa3oBaHKA B TeUEHHUE ¢ dexTuBHbIE 3a1a4n s
BCEH XKU3HU CHOCOOBI yIIpaBIeHUS 9K3aMeHa)
BpEMEHEM
Bnaners HaBBIKAMH IIpakTnueckue DK3amMeH
3¢ HEKTUBHOTO 3a/laHus (cuTyanmoHHBIE
HCTIONb30BaHUs 3a1a4n s
CBOETO BPEMEHU JIs 9K3aMeHa)
JIOCTHKEHUS
MIOCTABJIEHHBIX 1Tl
YK-6.2 - Onpenenser | Bnagers HaBBIKAMH [IpakTuueckue DK3aMeH
3aJa4 ¥ TPACKTOPHIO | YHpPaBJICHHS 3aaHus (cuTyanmoHHbIE
CaMOpa3BUTHS Ha | COOCTBEHHBIM 3a7a4M IS
OCHOBE  TPHHITUIIOB | BpeMEHEM 9K3aMeHa)
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o0pa3zoBaHus B
TCUCHHUC BCCH JKHM3HH,
MIPEANIPUHAMAET MEpHI
110 €€ pean3alyn
OIIK-2 - Cnocoben | OIIK 2-1 - | 3Hatp TIPUHITUTIBL Pedepar DK3aMeH
OCyIIeCTBIAITE  cOop, | Ompenenser CHUCTEMaTH3aLuU Kontpompasie (KOHTpOIBHbIE
00pabOTKy W aHaNMW3 | HCTOYHHUKH nHPOPMALTH BOTIPOCHI JUTS BOTIPOCHI K
JTAHHBIX, HEOOXOAUMBIX | HH(OpMAIHH u YCTHOTO OTIpoca 9K3aMEHY)
JUIst pemeHus | OCYIIECTBIIACT UX | 3HaTh CYIIHOCTH KonTponbhbie DK3aMeH
NOCTABJICHHBIX NOMCK  Ha  OCHOBC | yrpaBieHUs 3aJadyaMy BOIPOCHI IJIs (KOHTpOJ'ILHLIe
YIpaBJICHYCCKUX 3a/lav, | MOCTAaBJICHHBIX ueﬂeﬁ u PIH(l)OpMaHPIeﬁ B YCTHOI'O ompoca BOIIPOCHI K
C HCIIOJIB30BAHUCM | IJIA pemenusa | tauM-MeHeKMEHTE 3K33MeHy)
COBPEMEHHOT'O npohecCHOHANBHBIX 3Hathb oOrme KonTponbhbie DK3aMeH
HHCTPYMCHTapHUL u | 3ajaq MIPUHIATIBL BOIIPOCHI IS (KOHTpOJBHbIE
HMHTCINICKTYaJIbHBIX KOMIIBIOTEPU3AUN YCTHOTO Ompoca BOIIPOCHI K
MH(OPMALHOHHO- CUCTEMBI 9K3aMEHY)
AHAIIUTHYCCKHUX CUCTEM CaMOYIIPaBJICHUS
YMmers ananuzupoBath | [Ipaktudeckue DK3aMeH
NpUYIUHEL  JeduImTa 3aaHus (cuTyanmoHHBIE
BpPEMEHHU 3amaun s
9K3aMeHa)
YmMmers IIpakTuueckue DK3aMeH
KOPPEKTUPOBATH 3alaHus (cutyarmoHHBIE
IpoIecc  YIpaBIeHUS 3a1a4u A
BpEMEHEM 9K3aMeHa)

2. MeToauueckue MaTepuaJibl, ONpEeACJIAIIIMUEC MPOUCAYPLI OLICHUBAHUA

2.1. MeToauueckue MaTepHualJibl, ONMPEACTAIONIMNE NTPOUHCAYPHI OCHUBAHUSA B PaMKaXx
TEKYIIEro KOHTPOJIA YCIIEBAeMOCTH

YceTHBIH 0npoc - cpesICTBO KOHTPOJIS YCBOGHUS y4eOHOr0 MaTepHaia 1o TeMaM 3aHATUH.

IIpouenypa mpoBeneHHsI JAaHHOTO OLIEHOYHOTO MEPONpPHUATHS BKIIOYAeT B ceds: Oeceny
npernoaaBaTensl ¢ OOy4aloUIMMCS Ha TEMbl, CBS3aHHBIE C HW3y4aeMOW JUCHUIUIMHOH, |
paccunTaHHOE Ha BBIACHEHHE O0BbEMa 3HAHMH OOydaromerocs IO OIpPEAEICHHOMY pasfeny,
Teme, mpodiaeMe (MHIUBUAYAIbHO WK (POHTAIBHO).

[Toxazarenu [uisl OEHKH YCTHOTO OTBeTa: 1) 3HaHME MaTepuana; 2) Mocie10BaTebHOCTb
U3JI0KEHUs; 3) BIIAJEHHE peublo M NPOPEecCHOHATBHONH TEpMHUHOJOTHEH; 4) NpUMEHEHue
KOHKPETHBIX MPUMEPOB; 5) 3HAHHWE paHee M3YYEHHOro MaTepHaia; 6) YpOBEHb TEOPETUYECKOTO
aHanmu3a; 7) CTENeHb CAaMOCTOSITENIbHOCTH; §) CTEeNEeHb aKTUBHOCTHU B Ipoliecce; 9) BBINOJIHEHUE
peryiaMeHTa.

JUis MOATrOTOBKM K JTAHHOMY OLIEHOYHOMY MEpOINPHUATHIO HEOOXOAUMO U3YyYUTh PaOOTHI
OTEYECTBEHHBIX M 3apyOCKHBIX YUYCHBIX I10 TEME 3aHATHUS, TPOCMOTPETH IIOCIEIHNE
aHAJTUTUYECKUE OTUYETHI M CIPABOYHUKH, a TAKXKe MOBTOPUTH JIEKLIMOHHBIA MaTepHal.

3ammra pedeparta — 5T0 3HaAHME MaTepuasa TeMbl, OTCTaUBaHUE COOCTBEHHOIO B3TJsza
Ha npobieMy, JAEMOHCTpalus YMEHHUs CBOOOJHO BIaJAE€Th MaTepUajoM, TI'PaMOTHO
(bopMynHpOBaTH MBICIH.

3amuTa pedepara MPOBOJUTCS HA MPAKTUUECKOM 3aHSITUU U MPOAOIKAETCS 5-7 MUHYT.

CryneHT nenmaer cooOlLIeHHE, B KOTOPOM OCBEUIAIOTCS OCHOBHBIE IMPOOJIEMBI, JaeTcs
aHAJIN3 MCTIOJIb30BAaHHBIX UCTOUYHHUKOB, 0OOCHOBBIBAIOTCS CAeNaHHbIe BbIBOAKI. [locie aToro o
OTBEYAaeT Ha BOIPOCHI MperojaBaTeNss M ayAUTOpuU. Bce OmMmoHEHTHI MOryT 0OCYXIaTh U
JOTIONHATH pedepar, AaBaTh eMy OLEHKY, OCIIapUBaTh HEKOTOPHIE MOJIOKEHUS U BBIBOJIBI.

Ecnu 3ammra pedepara nmpuszHaHa HEYNA4yHOM, TO, C y4eTOM 3aMeuaHUil, OH JOJKEH
ObITh MepepaboTaH. CTyIEeHT ycTpaHseT HelIOCTaTKU M JIMOO MOBTOPHO 3alIMINaeT pedepar Ha
PaKTUYECKOM 3aHITHUH, TUO0 OTUUTHIBACTCS MEPE]] MPETOAaBaATENIEM.
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CryneHTsl, HEe TpeICTaBUBINME pedepaT K 3alUTe WIH HE 3alUTHBIIME €ro, HE
JIOIYCKAIOTCA K C1a4y€ UTOTOBOM OTYETHOCTH IO TUCLHUIIINHE.

YpoBeHb 3HAHWH M yMEHUI OOYYaIOIIEroCs OINPENeNIsIeTCs OLEHKAMH «OTIUYHOY,
«XOPOLIOY, KYAOBIETBOPUTEIBLHO», «HEYIOBIECTBOPUTEIHHO.

IIpeseHTanusi — 5TO MHCTPYMEHT NPEIBSABICHUS BU3YAJIBHOTO psla, Ha3HAYCHUE
KOTOPOr0 — CO3JaHH€ LENOo4YKu o0pa3oB, T. €. KaKIbId cilaill JOJKEH HMEThb IPOCTYIO,
HOHATHYIO CTPYKTYPY U COJEpKaTh TEKCTOBBbIC WU TIpaduyeckue 3JIEMEHTHI, Hecylue B ceOe
3pUTENbHBI 00pa3 Kak OCHOBHYKO upael cnaiina. llemouka o0pa3oB HOMKHA HOJTHOCTBIO
COOTBETCTBOBATH €€ JIOTHKE.

IIpn oneHke conep:KaHus IPE3CHTALMM, IMPEKIE BCEro, YUUTHIBACTCS COOTBETCTBHE
COJIepKAHUS IPE3EHTALUHU LeJIAM, CTPYKTYpe 0003HAaU€HHON TEMBI.

[Tpu onenke ohopMIIEHUS IPE3CHTALIMH YYUTHIBAETCS: COOTBETCTBUE OPOPMIICHHS LIEISIM
U COJEPXKaHMIO NPE3CHTAllMW; €IUHbIH CTHIb B O(OPMIEHHH; pa3yMHOE pa3zHooOpasue
COJIepKaHUs U TIPUEMOB O(pOpPMIICHUST; AU3ANH U ACTETHKA O()OPMIICHUSI.

[Io pesynpraraM mpe3eHTAlUMM BBICTABISACTCS OLIEHKA «OTIMYHO», «XOPOLIO»,
«YHAOBJICTBOPUTCIIBHO», KHCYAOBJICTBOPHUTCILHO.

BoinosiHeHHe NpakTUUYeCKUX 3a1aHuil (peleHue 3a1a4, KeilcoB) — mUchbMeHHas ¢opma
paboThl CTyJEHTa, KOTOPASICIIOCOOCTBYET 3aKPEIJICHUIO U YIIIYOJIEHUIO TEOPETUUYECKUX 3HAHUN
U TI03BOJISIET CPOPMUPOBATH Y CTYJICHTOB HABBIKHA MPUMECHECHUS dTUX 3HAHWU HAa MPAKTHKE TPU
AQHAJIN3€ U PEIICHUH MPAKTUYECKUX CUTYalUH.

[IpakTuueckue 3ananus (3a7a4u, KEHCHI) BBHITTOJHIIOTCS BO BpeMsl ayJAUTOPHBIX 3aHSITHI
CEMHUHAPCKOI0 TUIA [0 BBIIAHHOMY MPENOJaBaTeIeM 3aJaHUI0.

KonmuecTBo 3ananuii onpenenseTcs npernoaBaTeieM.

Pe3ynbraroM BBINIONHEHUS 3aJaHUsS SBJISETCS OTYET, KOTOPBIA JIOJKEH COJEPKATh:
HOMEp, TEMYy MPAKTUYCCKOW pabOThI; KpPaTKOE OMHCAHHWE KAXKIOTO 3aJIaHUsl; BBIMIOJTHCHHOE
3a/1aHH€; OTBETHI HA KOHTPOJIbHBIE BOIIPOCHIL.

YpOBeHb YMECHHM M HABBIKOB OOYYaIOMIETOCS OIPEACSeTCS OINEHKAMU «OTIIHYHOY,
«XOPOLIOY, KYAOBJIETBOPUTEILHOY, «HEYIOBIETBOPUTEIHHOY.

2.2. MeToanyecKkue MaTepuasbl, onpeaesionue Npoueaypbl OHeHUBAHUS B paMKax
NMPOMEKYTOYHOM aTTeCTAlNHU

IK3amMeH — 3To (opMa MPOMEKYTOUHOU aTTECTAIMU MO JUCIUIUIMHE, 3a7a4eil KOTOpOn
SBJISIETCS KOMIUIEKCHAsl OIL[EHKAa YPOBHEH JOCTH)KEHUS TUIAHUPYEMBIX pe3yJIbTaTOB 00ydeHHs 1O
JTUCIUIINHE.

[Tponienypa mnpoBeneHHs] JAHHOIO OLIEHOYHOTO MEpPONpUATHS BKIOYAaeT B ceds:
coleceloBaHUE MpenojaBaTesss cO CTYAEHTaMU [0 BONpPOCAM 3K3aMEHAIMOHHOTO Ouiiera u
CUTYallMOHHOM 3aJaue.

burer k 9Kk3aMeHy COIepKUT 2 BOMpoca M 1 CUTYaIlMOHHYIO 33/1a4y.

Bonpocsl k 3k3aMeHY AOBOIATCS 10 CBEIEHUS CTYAEHTOB 3apaHee.

[Ipy mDOAroTOBKE K OTBETY MOJb30BaHUE Y4YEOHHKAMH, Y4E€OHO-METOIUYECKUMU
OCOOUSIMU, CPEICTBAMU CBSI3U M SJIEKTPOHHBIMU PECYypCaMu Ha JFOOBIX HOCUTEISAX 3alpeleHO.

Bpewms Ha noaroroBky orseta — oT 30 10 45 MHUHYT.

[Io wucreueHMM BpPEMEHM MOATOTOBKM OTBETA, CTYAEHT OTBEYAcT HAa BOIPOCHI
’K3aMeHalMoOHHOro Ouiera. Ha oTBEeT cTyleHTa Mo KakJoMy BOIpPOCY OujieTa OTBOAMTCS, Kak
IIPaBUIIO, 3-5 MUHYT.

[Tocne oTBeTa CTyJIeHTa IpenoAaBaTelb MOXKET 33JaTh JOIMOJHUTENbHbIE (YTOUHSIONINE)
BOIIPOCHI B IIpejiesiaX MpeIMeTHOM 001acTH 3K3aMEHAIMOHHOTO 3aJJaHMUS.
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[Toce oOKOHUAHUS OTBETA TPEMOJAaBaTedh OOBSBISET OOYyYaAIOUMIEMYyCS OIEHKY IO
pe3ynbTaTaM dK3aMEHa, a TAK)KE€ BHOCHUT 3TY OLICHKY B 9K3aMEHALIMOHHYIO BEIOMOCTh, 3a4E€THYIO
KHUXKKY.

YpoBeHb 3HaHHWM, YMEHUH U HaBBIKOB OOYyYalOLIErocs ONpenesieTcss OLEHKaMU
«OTIUYHOY, «XOPOIIOY, «YJAOBIECTBOPUTEIBHOY, KHEYTOBICTBOPUTEIHLHOY.

3. OHEHOYHBIE CPEJACTBA, KPUTEPUU U IIIKAJIA OIEHKHA
3.1. TunoBble 3aaHMA A/ TEKYLIEr0o KOHTPOJISA YCIeBAeMOCTH
TunoBbIeBONIPOCHI V11 YCTHOTO ONPOCa

1. JlaiiTe onpenesieHue CAaMOMEHEIKMEHTY

2. HazoBUTE OCHOBHBIE ITyTH [TPEOJOJIEHUS CTAPTOBBIX MPEIATCTBUN HA MPEATIPUATUI

3. Kakoe 3HaueHue UMeeT BpeMs sl OpraHu3aluu padoThl

4. [laiiTe xapakTepucTHKy cucteme bpaitana Tpelicu

5. Kakue cymecTByroT cioco0bl HHBEHTApU3aLUU BPEMEHH

6. Ilepeuncnure CUIbHBIE U CIa0bIE CTOPOHBI TMYHOM OpraHU3alu TPYAaA

7. HazoBuTE NpUYMHBI IOTEPU BPEMEHU IPU IOCTAHOBKE LEJIN

8. HazoBuTe npu4MHbI NOTEPU BPEMEHH NPH TIAHUPOBAHUN

9. Ha3oBuTe npu4MHbI HOTEPU BPEMEHU NPH BHIPAOOTKE peIIeHUi

10. HazoBuTE MpUUYMHBI TIOTEPU BPEMEHH M3-3a TUIOXOW OpraHu3aiul paboThl

11. Ilepeuncnure OCHOBHBIE PEKOMEHIALMM IO PALMOHAIBHOW OpraHM3alUu Tpyda
MeHeKepa

12. Iuddepenunanus nenei 1o BpeMEHHbIM KPUTEPUIM

13. B ueM cyTbh aHaIM3a «EIb-CPEACTBO»

14. ®ukcauusi CpOKOB U PE3YIbTATOB

15. OcHOBHbIE IPUHIUIIBI CO3AAHUS TMYHBIX CTAHIAPTOB

16. IIpuHIMIBI M IpaBUIIa INIAHUPOBAHUS BPEMEHU

17. Cucrema IUIaHUPOBAHUS BPEMEHM: JOJIOCPOYHbBIE, TI'OJOBbIE, KBapTAJbHBIEC,
MECSYHBIE, HEJICJIbHBIE U THEBHBIC IIJIaHbI

18. B ueM cyTh MeTO/1a OTPaHMUYEHHOI'0 Xaoca

19. ToTtanpHOE ynpaBiieHUE KAYECTBOM: CTaHAAPThI, CHCTEMBI, MOJIEIIN.

20. YTo Takoe «pe3epBUPOBAHUE BPEMEHN»

21. JlaiiTe XxapakTepucTuKy npusHuumny [lapeto

22. MeHeXKMEHT Ha OCHOBE OMOpHUTMA

23. TlpuHUMI cucTeMaTU3aluy MHQOPMAIMK — OPUEHTALMS Ha JOCTH)KEHUE LIeH

24. Ctparerus ynpaBJICHHUs] TOTOKOM MTOCETUTENEH

25. TenehoH Kak cpeICTBO PaLlMOHATIU3ANN

26. IlaccuBHbIe (BXOASAIINE) U AKTUBHBIE (MCXOAIINE) TEIEPOHHBIE IEPETOBOPHI

27. MeHeKMEHT KauecTBa U MUCbMEHHas MH(opMaIys opraHu3aluu

28. TaiiM-MeHEeKMEHT KaK UHCTPYMEHT OpPTraHU3allMOHHOTO Pa3BUTHS

29. Jloruka BHEIpEHUS KOPIIOPATUBHOIO TalM-MEHEI)KMEHTA

30. KopniopaTtuBHas KyJIbTypa U KOPIIOPAaTUBHBII TalilM-MEHEI)KMEHT

31. Opranu3ainoHHas CTpaTEeTus: MOBBIIAEM YIIPABIAEMOCTh GUPMOH

32. Excel — koHcTpyKTOp TSI TAM-MEHEKEpa

33.  OOmue NpUHLIHUITEI KOMIBIOTEPU3AIMHU CUCTEMBI CAMOYTIPABICHUS.

34.  OcobeHHOCTH PAOOTHI B KOJIJICKTUBE

35.  VIHCTpyMEHTHI M METO/IbI YIIpaBIECHHUS BpEMEHEM

36.  IIpuHOUIBI cucTeMaTH3anuu HHQOPMAIHH

37.  CymHocTb ympaBieHHs 3aladyaMu 1 nH(popMalend B TalM-MeHEPKMEHTe

38.  OOmme NPUHIUIIBI KOMITBIOTEPH3AINN CHCTEMBI CAMOYITPABIICHHS

39.  IIpuuunsl nepunura BpeMeHH

40. Mertoap! MOUCKa, aHaIN3a 1 00padOTKK MHMOPMAITUH IS TIeTIeH TaiimM-
MEHEKMEHTa
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Kpurtepuu u mkana omeHKH YCTHOTO Onpoca

OI1leHKA «OTIMYHOY» BBICTABIISIETCS CTYIACHTY, €CIIM OH PACKPBLI BOMPOC B MTOJHOW Mepe Ha
OCHOBE Y4eOHOH, METOIUYECKOM, IOMOJHUTEIbHON JIUTEPATyphl, a TakKXKe HEO0OXOIMMbIX
HOPMAaTHBHO-IIPABOBBIX aKTOB.

OI1IeHKA «XOPOIII0» BBICTABIISICTCS CTYJACHTY, €CJIM OH PACKPBLI BOMPOC B MOJHON Mepe Ha
OCHOBE TOJILKO YU4e€OHOM JINTEPATyPhI, a TAKIKE HEOOXOIUMBIX HOPMATHBHO-IIPABOBHIX AKTOB.

OL[eHKa KYIOOBJICTBOPHUTCIBHO)» BBICTABIIACTCA CTYI[CHTy, €CJIn OH paCKpBIJI BOHpOC JINIIIb
YaCTUYHO HAa OCHOBE TOJBKO Y4eOHOH JIMTEPaTyphl, CHEIaB IMPH 3TOM PO CYIIECTBEHHBIX
OIINOOK.

OIlcHKA «HEYIOBIETBOPUTEIbHOY» BBICTABISIETCA CTYAEHTY, €CIIM OTBET II0 CYIIECTBY
OTCYTCTBYET, HECMOTPSI Ha HABOJISIIIKUE BOIIPOCHI MPEIOaBaTEIIs.

IlepeyeHb TUNOBBIX TeM pedepaToB
[Tepeuens TeM nipuBeneH B 11. 5.4. P11
Kpurtepuu u mkana ouenku pedepara.

HoBu3na Tekcra:

a) aKTyaJIbHOCTh TEMBI UCCIICIOBAHHS;

0) HOBM3HA M CaMOCTOSITENIbHOCTh B IMOCTaHOBKE MpoOIeMbl, (HOpMyYIHMpOBaHUE HOBOTO
aclieKTa M3BECTHOW MpoOJIeMbl B  YCTAaHOBJICHWW HOBBIX CBSI3€H  (MEXKIPEIMETHBIX,
BHYTPUIIPEIMETHBIX, HHTETPALIMOHHBIX );

B) YMEHHE paboOTaTh C UCCIEIOBAHUAMH, TUTEPATYPOH, CHCTEMaTH3UPOBATh U
CTPYKTYypUPOBATh MaTepHa;

T') aBTOPCKast MO3UIIHS, CAMOCTOSITEIbHOCTh OLIEHOK U CY)KJICHHIA;

1) CTUJIEBOE €AMHCTBO TEKCTA.

CreneHb pacKpbITHs CYILIHOCTH BOIIPOCA:

a) COOTBETCTBHUE IUIaHA TeMe pedepara;

0) COOTBETCTBHUE COJICP)KAHUS TEME U IIaHy pedepara;

B) MOJIHOTA U TyOMHA 3HAHUII 110 TeMe;

r') 000CHOBaHHOCTb CIIOCOOOB U METO/IOB paOOTHI C MAaTEPHAIIOM;

€) yMmeHue 0000111aTh, AeaTh BBIBOIbI, COMIOCTABIISTH Pa3IMYHbIe TOUKH 3PEHUS T10
OJIHOMY BoTIpocy (mpobieme).

ObocHosanHOCMb 8b100PA UCTNOYHUKOS.!

a) OLIEHKA MCIOJIb30BAHHOM JIUTEPATyphl: MPUBJICUEHBI JIU HaU0O0JIee U3BECTHHIE Pa0OTHI
[0 TEME UCCIIeI0BaHMs (B T.4. )KypHAJIbHbIE MyOIUKALIMH [TOCIEIHUX JIET, TOCIEHNE
CTaTUCTHYECKUE TAaHHBIE, CBOJIKU, CIIPABKH H T.JI.).

Cobnioodenue mpebosanuil K 0pOpMAEHUIO:

a) HACKOJIbKO BEPHO 0(hOPMIICHBI CCHIIKM HA UCTIONB3YEMYIO JTUTEPATYPY, CITHCOK
JUTEPATYypHI;

0) OlleHKa TPaMOTHOCTHU U KYJIbTYPbI U3J10KEHUS (B T.4. opdorpapuiecKkoi,
NYHKTYallMOHHOM, CTUJIMCTUYECKOM KYJIbTYpbI), BIaJJeHHE TEPMUHOIOTHEH;

B) coOmroieHne TpeboBaHui K 00bEMY pedepara.

Ounenka XapakTepucTHKH OTBeTa U pedepara cTyaeHTa

5 (oTs4HO) CTaBUTCS, €CIHM BBIMIOJHEHBI BCE TpPEOOBaHMS K HAMHCAHUIO U
3amuTe pedepara: oOo3HaueHa TmpobiemMa W OO0OCHOBaHa €
AKTyaJIbHOCTh, CIIENaH KPaTKU aHaIu3 PAa3IUYHBIX TOYEK 3PEHUS
Ha paccMaTpHUBAEMYIO TTPOOIEMY | JIOTHYHO M3JIOKEHA COOCTBEHHAS
no3uIus, chopMynupoBaHbl BBIBOJBI, TEMA PACKPHITA MOJHOCTHIO,
BBIZICp)KaH O00BEM, COONIOACHBI TpeOOBaHWUS K  BHEIIHEMY
opOpMIICHHIO, JaHbl TPABUIbHBIE OTBETHl HA JOIMOJHUTEIHHBIE
BOTIPOCHI.

4(xopo1o) OCHOBHbIE TpeOoBaHMsI K pedepaTy U ero 3aluTe BbINOJIHEHbI, HO
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Mpu  3TOM JOMyIIEHbl Heaou€Thl. B dacTHOCTH, uUMeEITCs
HETOYHOCTH B M3JI0KEHHUU MaTepuasa; OTCYTCTBYET JIOTHYECKas
MOCJIEIOBATEILHOCTh B CYXKICHHUSIX; HE BBIJCpKaH 00BEM pabOTHI,
UMEIOTCS YIYIIEHUS B 0hOpPMIICHUH; HA TOTIOJTHUTEIBHBIC BOIPOCHI
TIPH 3aIUTE JaHbI HETIOJTHBIC OTBETHI.

3 (Y10BJIETBOPHUTEJIBLHO)

UMEIOTCS ~ CYIIECTBEHHbIE OTCTYIUIEHHS OT TpeOOBaHUU K
Harmucanuio u odopmieHuto pedepara. B gacTtHOCTH: Tema
OCBEIICHA YaCTUYHO; JOMYyIIEHbl (akTHYecKue OIMOKM B
COACp)KaHMU pPabOTBl WM TPH OTBETE HA JIOTOJHHUTEIbHBIC
BOIIPOCHI; BO BPEMS 3aIIUTHI OTCYTCTBYET BBIBOI.

2
(Hey10BJIETBOPUTEJIHHO)

TeMa pedepaTa He pacKpbITa, OOHAPY)KUBACTCS CYIIECCTBEHHOE
HETMOHMMAaHUE MPOOJIEMBI.

IlepeyeHb TUNOBBIX TEM /1JIsl BHITIOJTHEHUSI KOMIIbIOTEPHOIi NMpe3eHTAllNU
Tema 1. OcHoBa Tu4HOM dPPEKTUBHOCTH
Tema 2. Cuctema nepcoHaNbHOTO YIPABICHYECKOTO yyeTa

Kputepun oneHkn npe3eHTanuu

Kpurepun onenuBanus:

1. CopneprxaHue Mpe3eHTal|H:

. PacKpbITHE TEMBI

. nojaya Marepusia (000CHOBAaHHOCTb Pa3JIeIeHUs Ha ClIaiiibl)

. HaIMYue W 00OCHOBAaHHOCTH rpaduueckoro odopmienust (pororpaduii, cxem,
PHUCYHKOB, IMarpaMm)

. IPaMOTHOCTH M3JI0KEHUS

. HaJINYME UHTEPECHOM JONOIHUTEIbHON HH(OpMAIMK IO TEME IPOEKTa

. CCBUJIKM Ha UCTOYHMKHU MH(OpManuu (B T.4. pecypchbl IHTEpHET)

Odopmiienne npe3eHTanuu

. €IMHCTBO AM3aliHa BCEU NpE3CHTALIUU

. 000CHOBaHHOCTb IIPUMEHSIEMOTI0 1n3aiiHa

. €IMHCTBO CTHJISI BKIIFOYAEMBIX B MTPE3CHTAIIO PUCYHKOB

. IpUMEHEHHE COOCTBEHHBIX (ABTOPCKHUX) 3JIEMEHTOB O(POPMIICHHS

. ONTUMHU3ALHUS TPAPUKU

3. ObocHOBaHHOE HCMOJIb30BaHUE APPEKTOB MyJIbTUMENUA: IpaduKy, aHUMAIUH,
BUJICO, 3BYKA.

4. HaBuramus: Hanuuue OIVIaBJCHUS, KHONOK IEpeMelIeHHMs MO0 claiiam uiu
THITEPCCHUIOK.

S. JlokJaz Ha 3aJJaHHYIO TEMY C UCIOJIb30BAHUEM MIPE3CHTALUH.

Ouenka XapakTepuCTHKH MPe3eHTANMN

5 (oTam4HO)

B mpe3eHTanMM TOJTHOCTBIO M TIYOOKO PACKPBITO HAIMOIHEHHE
(comepkaHue) TpeACTaBIAEMOM  TEeMbl, UYETKO  OIpejeseHa
CTPYKTypa MIPE3CHTAIIH, OTCYTCTBYIOT daxTHueckue
(conmepkatenbHbie), opdorpaduueckue U CTHINCTHUECKUE OLIMOKH.
[IpencraBien mnepeyeHb MCTOYHUKOB, OGOPMIIEHHBIH COTJIACHO
oOmenpuHATEIM TpeboBaHusAM. L[BeToBble, mpudTOBBIE peLICHUS,
pacroyio)keHNue TEKCTOB M CXeM B KaJpaX COOTBETCTBYIOT
TpeOOBAHUSAM peasn3alluil NPUHIIMIIA HATJIITHOCTH B O0yYSHHH.

4(xopo1o)

B npe3enTaru nojHOCThIO0 PACKPBITO HAMIOTHEHHE (COACpIKAHNE)
NPEJCTaBIsIeMOI TEMBI; YETKO OIpeesieHa CTPYKTypa
NIPE3CHTAINH; UMEIOTCS HE3HAUNTEIIbHBIC (PaKTHUECKUE
(conmeprkaTenbHbIe) OIMOKU U opdorpadudeckue u
cTIIIMCcTHYecKue omnoku (He 6onee Tpex). [IpeacrapineH nepevyeHsb
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HMCTOYHHKOB, O)OPMIICHHBIN COTJIACHO OOIIETTPUHSATHIM
TpeboBanusM. L{BeToBbIe, HIPU(TOBBIE PEIICHHS, PACIIOIOKECHHE
TEKCTOB U CXEM B KaJ[pax HE B MIOJIHOM Mepe COOTBETCTBYIOT
TpeOOBAHUSAM pealn3alluil MPUHIINIIA HATJIIJHOCTH B O0yYCHHH.

3 (ynoBjieTBOpHTEJIBbHO) | B mpeseHTanum HE  MONHOCTBIO  PACKPBITO  HAINOJHEHHE
(comepkanue) MPEACTaBISIEMONM  TEMbI; UYETKO  OIpeJesieHa
CTPYKTYpa TPE3CHTAINN; UMCIOTCS HE3HAYUTEIbHbIC (DaKTHYeCKHE
(conepxaTesbHBIE) OLINOKH u opdorpapuyeckue u
cTUIMCTHYeCKre omuOku (He Oomee Tpex). [IpencraBieH nepedeHb
UCTOYHHUKOB,  OJHAaKO  OoQopMIIeHHE  HE  COOTBETCTBYET
oOmienpuHATEIM TpeOoBaHusM. L[BeToBble, mpudTOBBIE pEHICHHS,
pacroyio’)keHle TEKCTOB M CXeM B KaJpax He B IOJHOW Mepe
COOTBETCTBYIOT TPEOOBAHUSAM peaH3allMy MPUHIUIA HATJISAHOCTH
B 00y4YCHUHU.

2 B mpesentanuu  He  packpheITO  HamoJHEHHE  (Collep:KaHue)
(Hey10OBJIETBOPHUTEIBbHO) | IPEACTABISIEMO TEMBI; HE YETKO OIpE/eieHa CTPYKTypa pecypcea;
uMerTcs  (akTthueckue  (comep)KaTelibHbIC) — OIMIMOKH |
opdorpaduyeckue u crunuctuueckue omuOku. IIpeacrasien
nepeyeHb HCTOYHUKOB, OJHAKO O(OpMIIEHHE HE COOTBETCTBYET
oOmenpuHATEIM TpeOoBaHusM. [[BeToBBIC, MpHU(TOBEIC pemICHUS,
pacmojoXKeHue TEKCTOB M CXEeM B KaJpaX HE COOTBETCTBYIOT
TpeOOBAHUSIM pear3alluy MPUHITUIIA HATJISITHOCTH B OOYYCHUHU.

TunoBble NpakTHYECKHE 3aJaHU (3a1a4H, KelCbl)

3aganme 1.

C nenpio pa3BUTUS YMEHHN >(PPEKTHBHOTO IJIAHUPOBAHUS, UCIOJIB30BAHUS M KOHTPOJIS
COOCTBEHHOI0 BpPEMEHM, a TaKKe Ui OBJIAZCHHUS HABbIKAMU YIIPABJIEHUS COOCTBEHHBIM
BpEMEHEM, NPOBEIUTE aHAIM3 3aTPaT BaIIero BPEMEHHU C MCIOJIb30BaHUEM MeToaa GoTorpaduun
paboueli HeeH.

CyTh mpencTaBIeHHONM METOAWKH 3aKJIIOYaeTCs B CIEIYIOMEM: HEOOXOTUMO BECTH
€XKEeJHEBHbIE 3allMCH aOCOJIFOTHO BCEX M€ 3a HEJNENI0 C JOCKOHAJIBHBIM OMHCAHHWEM Ka)KIO0ro
JTHS ¢ YKa3aHUEeM Haudayia M 3aBepIleHHs JI000ro Buaa AesTenbHoCcTd. [Ipuuem maHHas KapTHHA
JIOJDKHA OBITh peajibHa, s TOTO, YTOOBI YBUAETh HCTHHHBIE NPOOJIEMBbl MOTEPH BaIIero
BpPEMEHH.

3arem, mocie cbopa HeoOXonuMON HMHGOpMAIMM NPUCTYHAIOT K €€ aHalu3y u
00paboTKe: CTPYNIHPOBHIBAIOT BBHIIIOJHEHHBIC ACWCTBUS M TPUCBAUBAIOT WM OIpECIICHHBIE
KOJIBI.

Hamo ormeruts, u9TO KiIaccu(uIUpoOBaTh Jella MOXHO CIEAYIOMHMM 00pa3oM: IO
BBINOJIHSAAEMBIM (DYHKLIMSAM (KOHTAKThl C KIMEHTaMH - 3BOHKH (3), meperoBopsl (IIp), mucema
(IIm)); mo >ddexTuBHOCTH H3pacxoj0BaHHOTO BpeMeHu (pabouee Bpems (Pab), mayssl u
nepepsiBbl (I1a), Hepaboune pasroBopsl (Pa3), orasix (O)) u T.0. 3aTpaueHHOE BpeMs TaKxke
JEJIUTCS 110 IPUOPUTETAaM: U3PACX0JOBaHHOE Ha IJIaBHbIe 3a7auu (1), Ha Tekymyto padboty (2) u
HeBaxHYIO (3).

Tabmuma — [lpumepHslit ananu3 pe3ynpTaToB poTorpaduu paboyeit Hegenu

JlaTa C yeM (KeM) UMEIO JIeTI0
ITo Tenedony ITpu BcTpeue B cetn Untepuer
Yro Pasrosapusaro
nenaro? Yuraro
PaGoTaro
OTapIxaro
U T.J.
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3areM, BBICYUTHIBACTCS MO KAXKIOMY OCHOBAHHIO KJIACCU(UKAIIMK KOJIMYECTBO BPEMEHHU,
U3PaCcX0JJOBAHHOTO Ha TOT MJIM WHOW KOJI, a MOJIyYeHHbIC JaHHbIC N300paKaroTCsS B TAOJINIHOM
WK Tpa@ruecKOM BUJIE.

[Ipoananu3upoBaTh, KaK IMEHHO PacXOAYeTCs BPeMsl H CKOJIKO €TI0 TPATUTCS, OIICHUTh
MOJTyYCHHBIC TIOKA3aTeNIH, CIENAaTh BBIBOJILI O TOM SBJISIFOTCS JTU OHH ONTHMAIBHBIMH IS
s dexTuHOM padoThl. BeibepuTe Hanbosee 3hPexkTUBHBIC CITOCOOHI YIIPaBICHUS BPEMEHEM.

3aganue 2.

C wnenpto pa3BuTuig yMeHHH 3((EKTHBHOrO aHaidM3a NPUYHH JIe(PUIMTa BPEMEHH,
NOMbITaliTeCh UACHTUPHUIUPOBATH MSITh IPUYUH BPEMEHHBIX NTOTEPb, KOTOPbIE TOBTOPSIFOTCS.

[IpocmotpuTe crnenyromuii cnucok, coctosmuii u3 30 caMbIX CYIIECTBEHHBIX
«TIOTJIOTUTENEI», WIN «IOBYIIEK», BPEMEHU, 1 HAMETHTE «CBOM» MATh BaKHEHIIINX:

1. Heuerkast mocTaHOBKA II€JIN.
. OTCyTCTBUE IPUOPUTETOB B JIEjax.
. IlonbITKa CIMILIKOM MHOTO CJEJIaTh 3a OJIMH Pas.
. OTCyTCTBHE MOTHOTO MPEACTABICHUS O MPEICTOAIIUX 3a/1a4aX U MYyTAX UX PELICHHUS.
. I[Inoxoe nuianupoBaHue TPyAOBOT'O JHS.
. JInuHasi HEOPraHU30BAHHOCTb, «3aBaJICHHBIN)» MUCbMEHHBIN CTOJL.
. UpesmepHoe uTeHue.
. CkBepHasi cuctema J10Che.

9. HepocraTok motuBanuu (nHIuGGEpEeHTHOE OTHOIIICHUE K paboTe).

10. TTouck 3anucei, MaMITHBIX 3aIMCOK, aPECOB, TEIE(POHHBIX HOMEPOB.

11. Henoctatku Koonepamyu Wik paseiaeHus Tpya.

12. OTpsiBaroniye ot e TeaedOHHbIC 3BOHKH.

13. He3zamianupoBaHHbIE TTOCETUTEIH.

14. HecriocoOHOCTB CKa3aTh «HETY.

15. Henomnnast, 3amo3aanas nHGoOpManus.

16. OTcyTcTBHE CaMOIUCIUIUIMHBI.

17. HeymeHnue 10BecTH €710 O KOHLA.

18. OtBneuenue (1rym).

19. 3atspkHBIC COBEIIAHUS.

20. HegoctarouHast MOAroTOBKa K 6ece1aM 1 00CYKICHUSM.

21. OtcyrcTBUE CBS3U (KOMMYHUKAIIMK) WIA HETOYHAs 0OpaTHas CBA3b.

22. BonTOBHS HA YaCTHBIE TEMBI.

23. V3nuiHsast KOMMYHUKA0EIbHOCTD.

24. Ype3MEPHOCTb JIET0BbIX 3alHCEH.

25. CUHAPOM «OTKJIQIbIBAHUS.

26. XKenanue 3HaTh Bce (PAKTHI.

27. JlnuTenbHble 0XU1aHus (HanpuMmep, yCIOBIEHHON BCTpeuH).

28. Crienika, HETEpIIECHHE.

29. CiuiikoM peKoe JesierupoBaHue (mepernopyyeHue) aed.

30. HemocTaTo4HbIi KOHTPOJIb 32 NEPENIOPYUECHHBIMH JI€TIaMH.

[IpoananusupyiiTe B TE3UCHOM MOpsike Bamm «orinoTuTenn» BpPEMEHU U OINUIINTE
CHOCOOBI UX YCTPaHEHUsI, CKOPPEKTUPYHTE MPOLIECC YIIPABIECHUS CBOUM BPEMEHEM.

0 3N L KW

3ananmue 3.

1. Pa3zpaboTaiiTe MHAUBHUIyAIbHYIO (HOPMY 3alMCeil 3alJlaHWPOBAHHBIX 1€ HA: JICHD,
HEJIEI0, MECSLL, TOJI.

2. Coznaiite ymoOHBIN T ceOst THEBHUK BPEMEHHU Ha ToJT (€KCHEIeTbHHUK).

Kpurepun u mkaja oleHKH BbINOJTHEHUs] NMPAKTHYECKHUX 3aJaHMi (peleHus 3a1a4,
KelicoB)

30



OlleHKa «OTIUYHO» BBICTABISIETCS CTYIEHTY, €CIU OH CaMOCTOSITEIbHO M MPABHIBLHO
BBITIOJIHWJI TPAKTHYECKOE 3ajaHue (pemmn y4eOHO-podecCHOHAIBHYIO 3a/]ady, Keuc),
YBEPEHHO, JIOTHYHO, MOCJIEA0BATEILHO H apTyMEHTHPOBAHO M3JIarajl CBOE pelleHHe, UCIOb3ys
MOHATHUS MTPOPECCUOHATBHOU Ccephl.

O1eHKa «XOpOUIO» BBICTABISETCA CTYACHTY, €CIM OH CaMOCTOSITEIIbHO U B OCHOBHOM
BBIMIOJHIII [IpaKkTU4eckoe 3ajaHue (peurl yd4eOHO-NpOoecCHOHANbHYIO 3alady, Keiic),
YBEPEHHO, JIOTHYHO, MOCJIEA0BATEILHO H apryMEHTHPOBAHO M3JIarajl CBOE pelieHHe, UCIOIb3Ys
MOHATHUS TPOPECCUOHATBHOU cephl.

O1eHKa «Y/IOBJIETBOPUTEIILHOY» BBICTABIISCTCS CTYJCHTY, €CJIM OH B OCHOBHOM BBITTOJIHUI
IpakTH4eckoe 3afaHue (pemmyi  y4yeOHO-TpoeCcCHOHATIbHYI0 3ajady, Keic), JOMyCTUI
HECYILIECTBEHHbIE OIIMOKH, c1ab0 apryMEHTHpPOBAJl CBOE PELICHHWE, HE WCIOJb3ys B MOHATHUS
npodeCCHOHAIBHOMN C(hephl.

O1neHKa «HEYJOBJICTBOPUTEIbHO» BBICTABISACTCS CTYACHTY, €CIM OH HE BBIIOJIHUI
IpakTH4ecKoe 3ajaHue (He peurl yueOHO-Ipo¢eCCHOHANbHYIO 33/1auy, HE BBIMOJIHHUI Keic)
WM BBITTOJIHWII (peIIni) ¢ rpyObIMH OIIMOKaMHU.

3.2.Tunossble 3a1aHNs LISl IPOMEKYTOYHON aTTeCTAllUH
IlepeyeHb THIIOBBIX KOHTPOJIBHBIX BOIIPOCOB K 3K3aMEHY
1. Maiite onpesesieHne CaMOMEHEIKMEHTY
2. HazoBHTE OCHOBHBIE ITyTH ITPEOJOJIEHUS CTAPTOBBIX MPEIATCTBUN HA IPEANIPUATHI
3. Kakoe 3HaueHne uMeeT BpeMsl sl OpraHu3aluuu paboThbl
4. JlaiiTe xapakTepucTHKy cucreme bpaiiana Tpeiicu
5. Kakue cymecTByroT criocoObl MHBEHTapU3alluyi BPEMEHU
6. Ilepeuncnure cuiabHbIE U C1a0ble CTOPOHBI IMYHOM OpraHu3aluy TpyAa
7. HazoBuTE NpUYMHBI HOTEPU BPEMEHU NMPU OCTAHOBKE LEJIN
8. HazoBuTe Npu4MHbBI IOTEPU BPEMEHU NP TUIAHUPOBAHUN
9. Ha3oBuTE MpUYMHBI TOTEPU BPEMEHH TP BHIPAOOTKE pEIICHUI
10. HazoBuTe NpUYMHBI TOTEPH BPEMEHHU U3-3a IJIOXON OpraHu3aliy padoThl
11. IlepeuncinuTe OCHOBHBIE PEKOMEHIALMM [0 PALUOHAIBHOW OpraHM3aluu Tpyaa
MEHeKepa
12. ludpdepennmanus neneii 1o BpeMEHHBIM KPUTEPUSIM
13. B ueM cyTbh aHanM3a «EIb-CPEACTBO»
14. ®ukcanus CpOKOB U PE3YJIHTATOB
15. OcHOBHBIE IPUHIUIIBI CO3AAHUS IUYHBIX CTAHIAPTOB
16. IlpuHuunel ¥ IpaBuiia IUIAHUPOBAHUS BpEMEHU
17. Cucrema IUIaHMPOBAHMUS BPEMEHM: JOJTOCPOYHBIE, TOJOBBIE, KBapTAJbLHBIE,
MECSTYHbIE, HEJICIbHbBIE U THEBHBIE IIJIaHbI
18. B ueM cyTh MeTO/1a OIpaHUYEHHOI'0 Xaoca
19. ToranbHOE yNpaBlieHHE KAYeCTBOM: CTaHIAPThI, CHCTEMBI, MOJICIIH.
20. YTo Takoe «pe3epBUPOBAHUE BPEMEHN»
21. Jlaiite xapaktepucTuky npunuumny [lapeto
22. MeHe)XMEHT Ha OCHOBE OMOpUTMA
23. IlpuHuun cucTemMaTu3aluy HHGOPMALIUK — OPUEHTALIMS Ha TIOCTHXKEHUE 1IeNn
24. Crparerus ynpasJIeHHs IOTOKOM IIOCETUTENEN
25. TenedoH Kak cpeACTBO pallMOHATHU3AINN
26. ITaccuBHbIE (BXOIAIINE) U aKTUBHBIE (MUCXOAAIINE) TeTIeQOHHbIE ITIEPETOBOPHI
277. MeHeKMEHT KauecTBa U MUCbMEeHHast HH(OpMalys opraHu3aluu
28. TailM-MeHeKMEHT KaK HHCTPYMEHT OPTaHU3al[MOHHOTO Pa3BUTHUS
29. Jlornka BHEAPEHHS KOPIIOPATUBHOTO TaIM-MEHEKMEHTA
30. KopniopaTtuBHas KyJIbTypa U KOPIIOPATUBHBII TaliM-MEHEI)KMEHT
31. Opranu3aoHHas CTpaTerys: MOBBIIIAEM YIIPaBISIEMOCTh GUPMOI
32. Excel — koHcTpyKTOp 11 TaliM-MEHeKepa
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33. O0u1re TpUHIUIBI KOMITBIOTEPU3ALUU CUCTEMbBI CAMOYIIPABIICHHUS.

34. OcobenHocTH paboOTHI B KOJUICKTHUBE

35. WNHCTpyMEHTBI U METOBI YIIPABICHUS BPEMEHEM

36. [IpuHIUITBI cCUCTEMATU3AMK HHPOPMAITUH

37. CymHOCTh ynpaBlieHUs 33a4aMy U HH(GOpMaIlue B TaiiM-MEHEKMEHTE

38. OO01mye NPUHIKITBE KOMITBIOTEPU3allii CUCTEMBI CaMOYIIPABICHHUS

39.  IIpuuunsl nepunura BpeMeHH

40. Mertoapl MOUCKa, aHATK3a U 00padOTKK MHMOPMAITUH IS 1IeJIeH TaiimM-
MEHEI)KMCHTA

TunoBblie CUTYAIIHOHHBLIC 3aa4d AJIA IK3aMECHAa

CuryanuonHas 3aaava 1.

YacTo nocie paboyero JHS MEHEIKep KOHCTaTUPYeT: «S1 Lesblil 1eHb HallpsKeHHO paboTall,
OJIHaKO MHOT'0€ U3 TOT'0, YTO 51 HaMeyaJ CclieaTh, OCTaJI0Ch HEBBIIIOJHEHHBIM! ».

OOBIYHO ITPH ITOM CCHUIAIOTCS Ha CIEAYIOIINE OCHOBHbBIE IPUUUHBIL:

4 [1JIOXO MOATOTOBJIEHHBIE COBELIAHUS, COOpaHUs;

¢ tenedoH;

4 OTCYTCTBUE JI€JIETUPOBAHMS OTBETCTBEHHOCTH;

4 OTCYTCTBHUE BHIOOpA IPUOPUTETOB;

4 TAaKTHKA OTCPOYCK;

4 HEyMEHHE rOBOPUTH "HeT";

4 HEyMEHHE JIOBOJUTH JEJI0 JJO KOHIIA;

4 [IOMEXH CO CTOPOHBI APYTHX;

4 CIIMIIKOM OOJIBIIONH 00BEM UTEHUSI.

[TpuBeauTe OTBETHI Ha CIEIYIOLINE BOIPOCHI:

1. Kakue eme npu4uHbl, 10 BalleMy MHEHHIO, MOT'YT MEILIATh BINOJIHATH BCE HAMEUEHHOE?
2. Yto HE0OX0IMMO c/ie1aTh, YTOOBl MEHEDKEP €KEITHEBHO MOT peajln30BbIBaTh CBOM ILIaHbI 03
nepeHanpsHkeHnus?

CutyanuonHas 3aaaya 2.

1. 3anumuTe Bce aAena, 3amadyd, ACHCTBHS IOCIEOHUX ABYX-TPEX [HEH, KOTOpPBIE MOXKETE
OTHECTH K pa3psiy MOIJIOTUTENICH BpEMEHH, B JIEBYIO KOJIOHKY TaOIUIIbI (MUHUMYM TPH).

2.B KOJIOHKY PSIIOM 3aIlUIINTE IPUYMHBI BOSHUKHOBEHNUS JAHHON IIOTEPH BPEMEHHU.

3.B npaBoii KOJIOHKE 3alMIINTE, KaKue CIocoObl 00PHOBI ¢ JaHHBIM XPOHO(AroM BbI YKe
IpUMEHsIeTe WIN TIaHUpYyeTe MPUMEHNTh, KaKie MEephl, Ha Balll B3I, HanOoee MoJoMIyT s
ycHemHo 60pbObI € JaHHBIM MOTJIOTUTENIEM BpEMEHN?

CuryauuonHas 3agaya 3.

1 vacte. [IpoBenuTe MOMHBIA XPOHOMETpPAXX CBOMX MOCIEIHUX ceMHU JHeH. Mcrmonb3ys
9TW JAHHBIC, PACCTABBTC IMPUOPUTCTBI B CBOUX [ACJIaX M 3ajJadax C IIOMOIIBIO MAaTpUIbI
Olizenxayspa (kakue M3 A€l K KaKoMy THITy 3ajad Bbl MOKeTe oTHecTH?). B kaxmom tume
JOJKHO OBITH He MeHee 4 3a1a4. CocTtaBbTe MaTpully Dil3eHxayspa

2 yvacth. HamucaTh He MeHee 5 m1aroB, KOTOpbIE BBl MPEANpPUMETE JJIsl COKpAIIECHUS
MOTEPb BPEMCHU, YMCHbIIIAA KOJIMYECTBO ACIT KaTCTOPUH DuC.

KpuTepuu u mkajia oneHKH 3K3aMeHa
OIleHKa «OTIIMYHO» BBICTABISACTCS CTYIEHTY, €CIIM 3HAHHS OTIMYAIOTCS TIIyOMHOW W
COJIePKATENBHOCTBIO, JAeTCsl MOJHBIA HCUEPIIBIBAIONINI OTBET, KaK Ha OCHOBHBIE BOIPOCHI
Ounera, Tak W Ha JIOTOJHUTENBHBIC; CTYIEHT CBOOOJHO BIIAJICET HAYYHOW TEPMHUHOJIOTHEH;
OTBET CTYAEHTa CTPYKTYpUPOBaH; JIOTHYHO M JOKa3aTeJIbHO pACKPBIBAET Mpodsiemy,
NPEUIOKEHHYI0 B OWJIETe, OTBET XapaKTEepPH3yeTCsl TIIyOWHOW, MOJHOTOW W HE COACPIKUT
(akTHUECKUX OIIMOOK; OTBET WJUTIOCTPUPYETCS IMpHUMEpaMH, B TOM 4YHCJIEe M3 COOCTBEHHOM
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NPAaKTUKH, CTYAEHT IEMOHCTPUPYET YMEHHUE apryMEHTHPOBAHO BECTH IUAJIOI U HAYYHYIO
JUCKYCCHIO; MPaBIJIBHO PELINII CUTYallMUOHHYIO 3a/1ady.

OL[GHKa XOPOMIONBBICTABIIACTCA  CTYACHTY, C€CJIWM 3HAHUA HUMCHOT I[OCTB,TO‘-IHBIFI
COJIepKATENNbHbIM YPOBEHb, OJTHAKO OTIMYAIOTCS CIa00H CTPYKTYPUPOBAHHOCTBIO; COZEpIKaHUE
onnera PACKPBIBACTCA, HO MMCHKOTCAd HCTOYHOCTU IIPHU OTBCTC HaA JOMOJIHUTCIIBHBIC BOIIPOCHI;
UMEIOIMECs] B OTBETE HECYIIECTBEHHbIE (PaKTUUECKUE OLIMOKH, CTYJIEHT CIIOCOOEH HUCIPAaBUTh
CaMOCTOATENIbHO, OJarofapsi HaBOJMIEMY BOIIPOCY; HEJOCTATOYHO pacKpbiTa Ipolsema Io
OJTHOMY M3 BOIIPOCOB OMJIETa; HEAOCTATOYHO JIOTUYHO M3JI0KEH BOMPOC; OTBET IPO3BYYal
HE/IOCTaTOYHO YBEPEHHO; CTYJIEHT HE CMOT MPOJEMOHCTPUPOBATH CIIOCOOHOCTh K MHTETPAIUU
TEOPETUYECKUX 3HAHUM M MPaKTHKH, JOMYCTUJ HECYLIECTBEHHYIO OLIMOKY IpU pPELIeHUU
CUTYallMOHHOMU 3a/1a4Hu.

OneHka «yJIOBJIETBOPUTEIbHOMBBICTABISETCA CTYICHTY, €CIM COJAep)KaHue Ouiera
PacKpBITO €l1abo, 3HAHUS UMEIOT (PparMEHTAPHBINA XapaKTep, OTIMYAIOTCS TOBEPXHOCTHOCTHIO
MaJIOH CoJiepKaTelbHOCThIO, UMEIOTCS HETOUHOCTH IIPU OTBETE HA OCHOBHBIE BOIIPOCHI OMIIeTa;
nporpaMMHbBIC MaT€pual B OCHOBHOM M3JIaracrcda, HO JOMYIICHLI q)aKTI/I‘-IeCKI/Ie OIJ_II/I6KI/I,
CTYAEHT HE MOXXET 000CHOBATh 3aKOHOMEPHOCTH U MPHHLHUIBI, OOBACHUTH (aKThl; CTYAEHT HE
MOKET MPUBECTU IMPUMEp [UIsI WJUIIOCTPALMU TEOPETUYECKOTO IOJIOKEHUS;, y CTYyJEHTa
OTCYTCTBYET IIOHMMAHHE H3JIaraeMoro Mmarepuaina, marepuan ci1abo CTpYKTYpPUpOBaH; Y
CTyYACHTA OTCYTCTBYIOT IPCACTABIICHHUA O MCKIPCIMCETHBIX CBA3AX, AJOIMYCTHUJI CYIMICCTBCHHYIO
OLIMOKY NPH pEeIIeHUH CUTYA[MOHHON 3a1a4H.

O1leHKa «HEY/IOBIETBOPUTENILHO» BBICTABIAETCSA CTYJEHTY, €ClIi OOHApyKEHO HE3HaHUE
WIA HENOHMMaHUE CTYJEHTOM I[IpeaMeTa H3y4YeHHUs AUCLUUIUIMHBI; COAEp)KaHHE BOIPOCOB
Ousiera He PacKPHITO, JOMYCKAIOTCS CYIIECTBEHHBIE (hPaKTHUECKUE OMIMOKH, KOTOPBIE CTYJCHT HE
MOJKET HCIPaBUTh CaMOCTOSATENIBHO; Ha OOJBIIYI0 YacTh JOMOJHUTENIBHBIX BOIPOCOB IO
COJIEP’KaHUIO SK3aMEHa CTYAEHT 3aTPYyJHSETCS JaTh OTBET WM HE J1aeT BEPHBIX OTBETOB, HE
pEeLII CUTYallMUOHHYIO 3a/1a4y.
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